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Preface

This Philippine Bidding Documents (PBD) for the Government of the
Philippines (GoP) for the procurement of Goods through Competitive Bidding have
been prepared by the GoP for use by all branches, agencies, departments, bureaus,
offices, or instrumentalities of the government, including government-owned and/or
-controlled corporations (GOCC), government financial institutions (GFI), state
universities and colleges (SUC), and local government units (LGU) and autonomous
regional government use in projects that are financed in whole or in part by the GOP
or any foreign government/foreign or international financing institution' in
accordance with the provisions of the Implementing Rules and Regulations (IRR) of
Republic Act (RA) No. 12009.

The Bidding Documents shall clearly and adequately define, among others: (a)
the objectives, scope, and expected outputs and/or results of the proposed contract;
(b) the eligibility requirements of Bidders, such as track record to be determined by
the Head of the Procuring Entity (HoPE); (c) the expected contract duration, the
estimated quantity in the case of procurement of goods, delivery schedule and/or
time frame; and (d) the obligations, duties, and/or functions of the winning Bidder.

In order to simplify the preparation of the Bidding Documents for each
procurement, the PBD groups the provisions that are intended to be used unchanged
in Section II. Instructions to Bidders (ITB) and in Section IV. General Conditions of
Contract (GCC). Data and provisions specific to each procurement and contract
should be included in Section III. Bid Data Sheet (BDS); Section V. Special Conditions
of Contract (SCC); Section VI. Schedule of Requirements; and Section VII. Technical
Specifications. The forms to be used are provided in Section VIII. Philippine Bidding
Document Related Forms.

Prudence must be exercised to check the relevance of the provisions of the
PBD against the requirements of the specific Goods to be procured. In addition, each
section is prepared with notes intended only as information for the Procuring Entity
or the person drafting the Bidding Documents. They shall not be included in the final
documents, except for the notes introducing Section VIII. Philippine Bidding
Document Related Forms where the information is useful for the Bidder. The
following general directions should be observed when using the documents:

a) All the documents listed in the Table of Contents are normally required for the
procurement of Goods. However, they should be adapted as necessary to the
circumstances of the particular Project.

b) Specific details, such as the “name of the Procuring Entity” and “address for
bid submission,” should be furnished in the ITB, BDS, and SCC. The final
documents should contain neither blank spaces nor options.

c) watThis Preface and the footnotes or notes in italics included in the Invitation
to Bid, BDS, SCC, Schedule of Requirements, and Specifications are not part
of the text of the final document, although they contain instructions that the
Procuring Entity should strictly follow. The Bidding Documents should not
contain footnotes except Section VIII. Philippine Bidding Document Related
Forms since these provide important guidance to Bidders.

" Unless the Treaty or International or Executive Agreement expressly provides use of foreign government/foreign or international
financing institution procurement guidelines.



d) The cover page should be modified as required to identify the Bidding
Documents and date of issue.

e) The Project title page should be modified as required to identify the Project
title and number, name and address of the Procuring Entity.

f) If modifications must be made to the bidding requirements, they can be
presented in the BDS. Modifications for specific Project or Contract details
should be provided in the SCC as amendments to the Conditions of Contract.
For easy reference and completion, clauses from the PBD and SCC shall
appear in bold type face on Section II. Instructions to Bidders and Section IV.
General Conditions of Contract, respectively.
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Glossary of Acronyms, Terms, and Abbreviations
ABC - Approved Budget for the Contract.
BAC - Bids and Awards Committee.
BDS - Bid Data Sheet.
BIR - Bureau of Internal Revenue.
BSP - Bangko Sentral ng Pilipinas.
CDA - Cooperative Development Authority.
CIF - Cost Insurance and Freight.
CIP — Carriage and Insurance Paid.
COS - Contract of Service.
CPI - Consumer Price Index.
DDP - Delivered Duty Paid.
DOLE - Department of Labor and Employment.
DTI — Department of Trade and Industry.
EXW - Ex works.
FCA - “Free Carrier” shipping point.
FOB - “Free on Board” shipping point.
GCC - General Conditions of Contract.
GFI - Government Financial Institution.
GOCC - Government-Owned and/or —Controlled Corporation.
GoP - Government of the Philippines.
GPPB - Government Procurement Policy Board.
HoPE - Head of Procuring Entity.
INCOTERMS - International Commercial Terms.
IRR - Implementing Rules and Regulations.
ITB - Instructions to Bidders.

JO — Job Order.



LCB- Lowest Calculated Bid.

LCRB - Lowest Calculated Responsive Bid.

LGU - Local Government Unit

LoC - Letter of Credit.

MAB - Most Advantageous Bid.

MARB - Most Advantageous Responsive Bid.

MEARB — Most Economically Advantageous Responsive Bid.
MYCA - Multi-Year Contracting Authority.

NFCC — Net Financial Contracting Capacity.

NGA - National Government Agency.

PhilGEPS - Philippine Government Electronic Procurement System.
PSA - Philippine Statistics Authority.

RA No. — Republic Act Number.

SARB - Single Advantageous Responsive Bid.

SCC - Special Conditions of Contract.

SCRB - Single Calculated Responsive Bid.

SEARB - Single Economically Advantageous Responsive Bid.
SEC - Securities and Exchange Commission.

SLCC - Single Largest Completed Contract.

UN - United Nations.



Definition of Terms

Bid - a signed offer, proposal, or quotation submitted by a supplier, manufacturer,
distributor, contractor, consultant, or service provider in response to the
requirements of the Procuring Entity as stated in the Bidding Documents. (IRR,
Section 5|c]).

Bidder — a supplier, manufacturer, distributor, contractor, consultant, and service
provider, whether public or private, who submits a Bid in response to the
requirements of the Procuring Entity as stated in the Bidding Documents. (IRR,
Section 5[d]).

Bidding Documents — the documents issued by the Procuring Entity as the basis for
Bids, furnishing all information necessary to prospective Bidder to prepare a Bid for
the Goods, Infrastructure Projects, and Consulting Services required by the
Procuring Entity. (IRR, Section 5[e]).

Contract — refers to the agreement entered into between the Procuring Entity and the
Supplier or Manufacturer or Distributor or Service Provider for procurement of Goods
and Services; Contractor for Procurement of Infrastructure Projects; or Consultant
or Consulting Firm for Procurement of Consulting Services; as the case may be, as
recorded in the Contract Form signed by the parties, including all attachments and
appendices thereto and all documents incorporated by reference therein.

Contract Price - the price payable to the Supplier under the Contract for the full and
proper performance of its contractual obligations.

Effective Date of the Contract — the date indicated in the contract. However, the
Supplier shall commence performance of its obligations only upon receipt of the
Notice to Proceed.

Foreign-funded Procurement or Foreign-Assisted Project — refers to the acquisition of
Goods, Consulting Services, and the contracting for Infrastructure Projects by the
Government of the Philippines which are wholly or partly funded by foreign loans or
grants pursuant to a Treaty or International or Executive Agreement.

Framework Agreement — is a procurement strategy which shall be in the nature of
an option contract between the Procuring Entity and the Bidder that stipulates the
terms and conditions to be applied in subsequent contracts for the procurement of
Goods, Infrastructure Projects, and Consulting Services with a single or multiple
contractor, manufacturer, supplier, distributor, consultant, and service provider to
expand the pool of prospective Bidders, take advantage of economies of scale,
minimize the administrative burden of conducting separate procurement activities,
and generate time and money savings. (IRR, Section 16.2).

Goods - refer to (i) all items, supplies, and materials, whether in the nature of
equipment, furniture, stationery, materials for construction, or personal property of
any kind, needed in the transaction of public businesses or in the pursuit of any
government undertaking, project or activity; or (ii) general support services which
pertain to all types of services except Consulting Services and Infrastructure Projects,
such as the repair and maintenance of equipment and furniture, as well as trucking,
hauling, janitorial, security, and related or analogous services. Personnel Services or



individual COS or JO engagements do not fall under this definition; (IRR, Section
S[n])

MARB - refers to the award criteria in the procurement of Goods where the
considerations for the award of contract are the eligibility of the bidder, the
responsiveness of its bid to the technical requirements, and the most advantageous
bid in reference to the highest rated offer based on the quality component of the bid.

MEARB - refers to the award criteria in the procurement of Goods where the
considerations for the award of contract are the eligibility of the bidder, and the
responsiveness of its bid to the technical requirements, and the determination of the
most economically advantageous bid in reference to the quality-price ratio allocated
to the technical and financial components of the bid.

Online submission — pertains to the submission of the bid for Goods and the bid
envelopes containing the technical and financial components of the bid through
electronic means or through the electronic bidding facility of the PhilGEPS.

Project — refers to a specific or identified procurement covering Goods, Infrastructure
Projects or Consulting Services. A Procurement Project shall be described, detailed,
and scheduled in the Project Procurement Management Plan prepared by the agency
which shall be consolidated in the procuring entity's Annual Procurement Plan.

Services - means those services ancillary to the supply of the Goods, such as
transportation and insurance, and any other incidental services, such as
installation, commissioning, provision of technical assistance, training, and other
such obligations of the Supplier covered under the Contract.

Supplier — refers to a citizen, or any corporate body or commercial company duly
organized and registered under the laws where it is established, habitually
established in business and engaged in the manufacture or sale of the merchandise
or performance of the general services covered by its Bid. Supplier as used in these
Bidding Documents may likewise refer to a manufacturer, distributor, contractor, or
consultant, or service provider.

Verified Report - the report submitted by the Implementing Unit to the HoPE setting
forth its findings as to the existence of grounds or causes for termination and
explicitly stating its recommendation for the issuance of a Notice to Terminate.



Section I. Invitation to Bid

Notes on the Invitation to Bid

The Invitation to Bid provides information that enables potential Bidders to decide
whether to participate in the procurement at hand. The Invitation to Bid shall be:

a)

b)

In line with the principle of transparency and competitiveness and to ensure
the widest possible dissemination thereof, all invitations to bid shall be
published continuously by the Procuring Entity for seven (7) calendar days
on the PhilGEPS website, in any conspicuous place reserved for this
purpose in the premises of the Procuring Entity, and in the website or social
media platforms of the Procuring Entity, if available, or such other channels
as may be authorized by the Government Procurement Policy Board (GPPB),
and the website prescribed by the foreign government/foreign or
international financing institution, if applicable.

For justifiable reasons, a Procuring Entity that cannot publish procurement
opportunities on its website, social media platform, or such other channels
authorized by the GPPB shall publish its Invitation to Bid, at least once, in
a newspaper of general nationwide circulation,;

Apart from the essential items listed in the Bidding Documents, the Invitation to
Bid should also indicate the following:

a)

b)

e)

The availability of the Bidding Documents, which shall commence on the
date the Invitation to Bid is first published and continue until the deadline
for submission and receipt of bids;

The place where the Bidding Documents may be acquired or the website
where it may be downloaded,;

The deadline for the submission and receipt of bids from the last day of
publication of the Invitation to Bid;

The procurement strategy/ies (e.g. Life Cycle Assessment and Life Cycle
Cost Analysis, Subcontracting, Pooled Procurement); and

The bid award criterion/criteria (e.g., the application of a margin of
preference in bid evaluation).

The Invitation to Bid should be incorporated in the Bidding Documents. The
information contained in the Invitation to Bid must conform to the Bidding
Documents, particularly to the relevant information in the BDS.
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Republic of the Philippines
Department of Education
Region VI — Western Visayas
SCHOOLS DIVISION OF AKLAN

Poblacion, Numancia, Aklan

INVITATION TO BID FOR
PROCUREMENT OF OFFICE AND ICT SUPPLIES

CY 2026
Project No.: DepEd-Aklan-PB-014-2026

1) The Department of Education, Schools Division of Aklan, through the General
Appropriations Act (GAA) 2026 > intends to apply the sum of TWO MILLION
FIVE HUNDRED SIXTY-FIVE THOUSAND NINE HUNDRED THIRTY PESOS
ONLY (Php2,565,930.00) for PROCUREMENT OF OFFICE AND ICT
SUPPLIES CY 2026 (Lot 1 — OFFICE SUPPLIES) and ONE MILLION FOUR
HUNDRED FOURTEEN THOUSAND EIGHT HUNDRED TWENTY-ONE PESOS
ONLY (Phpl,414,821.00) for PROCUREMENT OF OFFICE AND ICT
SUPPLIES CY 2026 (Lot 2 - ICT SUPPLIES) being the Approved Budget for
the Contract (ABC) to payments under the contract for each lot. Bids received
in excess of the ABC for each lot shall be automatically rejected at bid opening.

Lot 1 — Office Supplies

Item Particulars Unit Quantity Approved Budget
No. for the Contract
(ABC)
(Php)

1| Ballpen, black, 0.5 pc 777
2| Ballpen black, 0.7 pc 303
3| Ballpen, black, 1.0 pc 62
4| Ballpen, blue, 0.5 pc 194

5| Ballpen, blue, 0.7 pc 128 Php2,565,930.00
6 | Ballpen, blue, 1.0 pc 12
7 | Ballpen, red, 0 .5 pc 12
8 | Ballpen, red, 0.7 pc 42
9 | Ballpen, green, 0.7 pc 29
10 | Ballpen, pink, 0.5 pc 15
11 | Ballpen, retractable, gel-inked, 0.5 black pc 56
12 | Ballpen, retractable, gel-inked, 0.5, blue pc 12
13 | Ballpen, retractable, gel-inked, 0.7 black pc 205
14 | Ballpen, retractable, gel-inked, 0.7, red pc 96
15 | BATTERY, size AA, Alkaline pc 190
16 | BATTERY, size AAA, Alkaline pc 106
17 | BATTERY, Dry cell, AA pc 285
18 | BATTERY, Dry cell, AAA pc 193

19 | Binder Clip 1/2" box 1

20 | Binder Clip 3/4" box 65
21 | Binder Clip 1" box 93
22 | Binder clip 1 %" box 48
23 | Binder Clip 1 %" box 26
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24 | Binder Clip 2" box 61
25 B(i)nding comb/coil, Plastic, 18mm, Long, pack 10
10s
26 | Binding comb/coil, Plastic, 32mm, 10s pack 8
97 Binding Cover, PVC, Clear, 200microns, pack 1
long, 216x330mm, 100s
08 Binding Cover, PVC, Clear, 200microns, pack 1
short, 216x297mm, 100s
Binding Machine, Heavy Duty, branded, unit 1
29 | w/U handle, for long/legal/F5 size,
ring/comb
30 | Board paper, 90 gsm, short, 10s (white) pack 11
31 | Board paper, 180gsm, short, 10s (Cream) pack 10
32 | Board paper, 180gsm, long, 10s (Cream) pack 10
33 | Board paper, 180gsm, short, 10s (White) pack 25
34 | Board paper, 180gsm, long, 10s (White) pack 10
35 | Board paper, 200gsm short 10s (white) pack 89
36 | Board paper, 200gsm long 10s (white) pack 65
37 | Board paper, 200gsm, long, 10s (Cream) pack 70
38 | Board paper, 200gsm short 10s (Cream) pack 80
39 | Board paper, A4, 10s (white) pack 370
40 | Bond paper Subs.20 short, green ream 2
41 | Bookpaper Subs.20 A4 210x297mm 70gsm | ream 296
42 | Bookpaper Subs.20 long 216x330mm ream 834
70gsm
43 | Bookpaper Subs.20 short 216x297mm ream 878
70gsm
44 | Bookpaper Subs.20 long 216x330mm ream 30
80gsm
45 | Bookpaper Subs.24 long 216x330mm ream 30
90gsm
46 | Bookpaper Subs.20 short 216x297mm ream 10
90gsm
47 | Calculator, compact, 12-digits, branded pc. 7
48 | Calculator, compact, 14-digits, branded pc. S
49 | Calculator, extra-large, 14-digit, two-way pc. 2
power, branded
50 | Carbon film, black, size: 216mm x 330mm box 4
51 | Cartolina, Assorted Color (whole) roll 20
52 | Cartolina, pre-cut, long - assorted color ream 23
53 | Cartolina, pre-cut. short - assorted color ream 2
54 | Specialty Paper, Laid, 185gsm 8 1/2" x 13" ream 3
(short)
55 | Vellum Paper, A4, 220gsm pack S0
56 | Certificate Holder, with Frame, glass, A4 pc 130
57 | Certificate Holder, with Frame, glass, Short pc 10
58 | Certificate Holder, A4 pc 585
59 | Certificate Holder, long pc 75
60 | Certificate Holder, short pc 540
61 | Clear/Acrylic, 2-sided Tent Style, Sign pc 40
Holder (12x4")
62 | Clear book long - 20 leaves pc 27
63 | Clear book refill, short, 20s pc 2
64 | Clear book refill, long, 20s pc 31
65 | Clip board, acrylic, with cover, short pc 10
66 | Clip board, acrylic, with cover, long pc 16
67 | Clip bulldog 1" 12s (metal) box 12
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68 | Columnar notebook (14 col.) pc 2
69 | Correction pen Rolling Ball metal tip, 8ml pc 19
70 | Correction tape, 8m pc 715
71 | Cutter blade, big, 10s tube 8
72 | Cutter, big, Heavy Duty pc 34
73 | Arch File Binder, 3-ring, 8.5x14, 1.5" width pc 5
74 | 6-digit Number Stamp pc 1
75 | Date stamp, rubber, 5Smm (mm/dd/yyyy) pc 8
76 | Date stamp w/ "Received" pc 6
77 | Desk file Organizer, metal, 4-tier pc 2
78 | Desk File Organizer, Storage/Magazine pc 10
Rack, Single-Grid(Column)
79 | Duct tape 2", 2"x 9meters roll 53
80 | Duct tape, Cloth, 2", 48mm x 8 yards roll 8
81 | Envelope, brown, long pc 924
82 | Envelope, brown, short pc 539
83 | Envelope, Expanding, long - green pc 140
84 | Envelope, Expanding, long - kraft pc 40
85 | Envelope, Expanding, Plastic, Long pc 87
86 | Envelope, Expanding, Plastic, Short pc 30
87 | Envelope, Expanding, Plastic w/ handle, pc 102
Long, Assorted Color
88 | Envelope, Mailing, long pc 1,238
89 | Envelope, Mailing, short pc 1,073
90 | Envelope, Plastic, long, clear pc 537
91 | Envelope, Plastic, short, clear pc 110
92 | Eraser, rubber pc 29
93 | Eraser, felt, for whiteboard pc 2
94 | Felt Paper, assorted color, 1-whole pc 10
95 | File box w/ cover - blue pc 10
96 | File box w/ cover - dark blue pc 73
97 | File box w/ cover - red pc 12
98 | Folder, Expanding, long - green pc 130
99 | Folder, Expanding, long -blue pc 31
100 | Folder, Expanding, long -orange pc 30
101 | Folder, Expanding, long -pink pc 100
102 | Folder, Expanding, long -red pc 16
103 | Folder, Expanding, long -white pc 80
104 | Folder, Expanding, long -yellow pc 40
105 | Folder, long -blue pc 55
106 | Folder, long - green pc 90
107 | Folder, long - orange pc 130
108 | Folder, long - pink pc 100
109 | Folder, long - violet pc 150
110 | Folder, long, 14pts. - white pc 2,350
111 | Folder, long - yellow pc S0
112 | Folder, short, 14pts. - white pc 750
113 | Folder, short- blue pc 40
114 | Folder, short- orange pc 30
115 | Glue gun, big, branded pc 11
116 | Glue gun, small, branded pc 4
117 | Glue Stick, big pc 161
118 | Glue Stick, small pc 190
119 | Glue Stick, paste, all-purpose, 21g tube 6
120 | Glue, 40 grams bot 23
121 | Glue, 130 grams bot 52
122 | Glue, 240 grams bot 21

13




123 | Laminating Film, A4 Size, 80 Micron for pack S
Cold lamination, 20-Sheets, Glossy
124 | Laminating Machine, hot & cold, A3, Pro unit 1
HD
125 | Linen Paper, Short, 10s, cream pack 40
126 | Linen Paper, Short, 500s- Mint Green ream 2
127 | Manila Paper pc 40
128 | Marker, Fluorescent (yellow green) pc 75
129 | Marker, Fluorescent (yellow) pc 41
130 | Marker, Fluorescent (orange) pc 40
131 | Marker, Fluorescent (pink) pc 42
132 | Marker, Permanent, broad - black pc 169
133 | Marker, Permanent, broad - blue pc 25
134 | Marker, Permanent, broad - red pc 15
135 | Marker, Permanent, fine - black pc 120
136 | Marker, Permanent, Fine, Blue pc 15
137 | Marker, Permanent, fine - red pc 13
138 | Marker, Permanent, ink, 30ml - black bot 7
139 | Marker, Permanent, ink, 30ml - blue bot 2
140 | Marker, Permanent, ink, 30ml - red bot 1
141 | Marker, Whiteboard, black pc 32
142 | Marker, Whiteboard, red pc 12
143 | Notebook, lined journal, Hard Cover, 80- pc 6
sheets, A5, 100gsm, acid-free paper
144 | Notebook (A5), spiral, 210mmx148mm-80 pc 6
leaves
145 | Note pad, stick on, 1x1, 100 per pad pad 10
146 | Note pad, stick on, 1x2, 100 per pad pad 117
147 | Note pad, stick on, 1x3, 100 per pad pad 20
148 | Note pad, Stick on, 2x3, 100 per pad pad 66
149 | Note pad, Stick on, 3x3, 100 per pad pad 79
150 | Note pad, Stick on, 3x4, 100 per pad pad 59
151 | Paper marker, Film index "Sign Here" Stick pack 45
on, Arrow, assorted fluorescent color, size:
1.3 x4.3cm
152 | Paper Scratch Pad, 50 leaves, size: 3 x 4.5" pad 10
153 | Pad paper, ruled, yellow, 80 leaves pad 2,
154 | Paper clip, vinyl/plastic coated, 33mm, box 52
100s
155 | Paper clip, vinyl/plastic coated, jumbo, box 49
SOmm
156 | Paper Trimmer, wood-based (A4) 10x12 unit 2
157 | Paper Trimmer, metal-based, with adjuster, unit 1
Heavy Duty
158 | Paper Fastener, plastic, 50-sets box 133
159 | Paper Fastener, long 70mm (8 1/2 inches) box 40
Plastic, 50-sets
160 | Paper Fastener, Non-Sharp Edges, metal box S
161 | Paper Fastener, long, steel box 3
162 | Paper Shredder, Specification: Shredding unit 1
Capacity: 8 sheets(70g); Continuous
Shredding Time: 3min; Bin Capacity: 15L;
Shredding Size: 5 * 38mm; Noise:<80dB;
Shreddable Paper Clip & Staple
163 | Pencil, lead thickness #2 pc 643
164 | Pencil Sharpener, Tabletop, Heavy Duty, unit 1

manual, single cutter head
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165 | Penholder (Desk), metal, mesh, black, pc 9
round
166 | Philippine National Flag, 100% polyester pc 26
167 | Photopaper, Glossy, A4, 180g/m?, 20's (no pack 166
print at the back)
168 | Photopaper, Double-sided, Glossy, A4, 50s, pack 81
220gsm
169 | Photopaper, Matte, 210gsm, A4, 10s pack 12
170 | Photopaper, Satin, A4 pack 10
171 | Pre-cut cartolina, short, assorted color, 10's | pack 6
172 | Pre-cut cartolina, long, assorted color, 10's pack 6
173 | Pre-cut cartolina long - asstd color ream 10
174 | Pre-cut cartolina short - asstd color ream 9
175 | Puncher, big, 2-hole, Heavy Duty, with unit 21
ruler
176 | Push pins 100's box 29
177 | Record book 150lvs pc 10
178 | Record book 300lvs pc 24
179 | Record book 300lvs JR pc 10
180 | Record book 500lvs pc 20
181 | Rubber Band, No.16, 50gms box 11
182 | Rubber Band, No.18, 350gms box 18
183 | Ruler, plastic, 30cm /12" pc 15
184 | Scissors, big, 8" long pc 31
185 | Scissors, medium, 6.5" long pc 16
186 | Scissors, small, 4" long pc 1
187 | Sign, pen, gel, black, 1.0mm pc 132
188 | Sign, pen, gel, blue, 1.0mm pc 29
189 | Sign pen, gel, fine, black, 0.3 pc 21
190 | Sign pen, gel, fine, black, 0.5 pc 107
191 | Sign pen, gel, black, 0.5 pc 588
192 | Sign pen, gel, black, 0.7 pc 55
193 | Sign pen, gel, blue, 0.5 pc 110
194 | Sign pen, gel, blue, 0.7 pc 25
195 | Sign pen, gel, blue, retractable, 0.7 pc 48
196 | Sign pen, gel, black, retractable, 0.7 pc 12
197 | Sign pen, gel, green, 0.5 pc 104
198 | Sign pen, gel, red, 0.5 pc 82
199 | Sign pen, gel, Sky Blue, 0.5 pc 12
200 | Sign pen, gel, violet, 0.5 pc 32
201 | Stamp pad, big pc 14
202 | Stamp pad, small pc 7
203 | Stamping pad ink, with brush pc 22
204 | Stamp Ink, oil-based, photosensitive, black, bot 15
10ml
205 | Staple wire #10, 12-set box 16
206 | Staple wire #35 box 179
207 | Staple wire, 23/13 box S
208 | Staple wire, 65/6 box 3
209 | Staple wire remover pc 7
210 | Staple wire remover, plier type pc 12
211 | Stapler #10 pc 8
212 | Stapler #35 Heavy Duty unit 17
213 | Stapler #35 Heavy Duty w/remover unit 28
214 | Stapler, big, 24/6- 26/6 unit 7
215 | Stapler, binder for 80/120/210 sheets of unit 1
paper
216 | Stapler, long-arm, heavy-duty unit 4
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217 | Sticker paper, A4, glossy, 10's pack 231
218 | Sticker paper, A4, matte, 10's, white pack 90
219 | Steel Cabinet, 4-drawers unit 7
220 | Steel rack, HD, 5-layer adjustable, 2.0mm unit 3
steel, length: 4ftx18x6ft
221 | Table lamp, rechargeable unit 1
222 | Tape dispenser, big, heavy duty unit 15
223 | Tape, double-adhesive w/foam, 1" roll 22
224 | Tape, double-adhesive, Y2 roll 31
225 | Tape, double-adhesive, 1" roll 56
226 | Tape, double-adhesive, 2" roll 18
227 | Tape, Masking, 1" 50m roll 79
228 | Tape, Masking, 2" 50m roll 62
229 | Tape, Packaging, 2" 50m roll 160
230 | Tape, Transparent, 1" SOm roll 135
231 | Tape, Transparent, 2" 50m roll 160
232 | Thumbtacks box 52
233 | Aircon, 2.5HP (window type w/remote unit 1
control, 38cm x 56cm
234 | Aircon, 1.5HP (Split-type, 13sqm.x16sgm) unit 1
235 | Air Freshener, aerosol, 320ml can 102
236 | Air Freshener, gel, 70g can 45
237 | Air Freshener, Gel, 180g pc 15
238 | Alcohol with moisturizer, 70% , Isoprophyl gallon 61
239 | Alcohol with moisturizer, 70% ,500ml, bot 229
Isoprophyl
240 | Biometric Machine, branded unit 1
241 | Bleach, chlorine gallon 99
242 | Bleach, chlorine, 1 liter bot 10
243 | Bleach, non-chlorine, 900ml bot 91
244 | Broom, Ceiling, long handle pc 4
245 | Broom, Soft (walis tambo), weight: 200g pc 41
246 | Broom, Stick, Buri pc 14
247 | Brush, plastic, scrubbing, multi-purpose, pc 22
HD
248 | Brush, Push Broom for floor, Plastic, Long pc 5
Handle, Stiff Bristles, HD
249 | Bubble wrap, 20"x 100-meter pc S
250 | Foot stool/ laundry chair, stainless steel, pc 6
round
251 | Chair, monoblock, white pc 120
252 | Chair, swivel, with armrest, adjustable unit 4
height, black, mesh back
253 | Cork board, with frame, 3x4 ft pc 1
254 | Curtain, 3-meter, ring-type pc 8
255 | Curtain Rod, Stainless, 6.5 ft pc 2
256 | Curtain Rod, Stainless, 20", (1-inch) pc 6
257 | Curtain Rod, hook, 1-inch pc 30
258 | Shower Curtain, 150cm x 150cm with hook set 2
259 | Detergent bar, 380g pc 74
260 | Detergent powder, all-purpose - 1kg pack 105
261 | Detergent powder, all-purpose - 67g pack 185
262 | Dipper, plastic, big pc 9
263 | Dirt and stain remover, anti-bacterial, 250g can 7
264 | Dishwashing liquid, 250ml bot 259
265 | Dishwashing paste, Anti-Bacterial, 400g pc 4
266 | Disinfectant Cleaner, 450ml bot 21
267 | Disinfectant Spray, 510g can 78
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268 | Disinfectant Wipes, 80 sheets wet-wipes pack 20
269 | Doormat - cotton pc 90
270 | Doormat - rubber pc 8
271 | Dust pan, big pc 7
272 | Electric Fan, Desk Fan, 3-speed rotary unit 2
switch control; adjustable head for
directing airflow, plastic blade 8", 35 watts,
290x130x285mm
273 | Electric Fan, Ground type, 20-inch, plastic unit 1
blade
274 | Electric Fan, Stand Fan, 18" plastic blade unit 8
275 | Electric Fan, Stand Fan, Industrial, 18" unit 5
blade
276 | Emergency Lamp, rechargeable, LED unit 1
277 | Extension cord, 3-gang 10m pc 4
278 | Extension cord, 3-gang 15m pc 3
279 | Extension cord, 3-gang 20m pc 2
280 | Extension cord, 4-gang 10m pc 3
281 | Fabric Conditioner, Antibac, 900ml bot 137
282 | Feather duster, washable, anti-static pc 10
duster, soft microfiber
283 | Fire Extinguisher, dry chemical stored unit S
pressure type,for A,B,C classes, readable
gauge, 1.9kg,
284 | First Aid Kit pack 8
285 | Floor cleaner, 1L bot 4
286 | Floor mop w/ long handle, hd pc 7
287 | Floor mop, spin, 360-rotating mop head pc 6
with bucket set
288 | Mop Squeezer Bucket, HD, Commercial, unit 3
32-Liter Bucket Capacity, Side-Press
Wringer, Smooth-Rolling 360° casters for
easy movement
289 | Furniture polish, 330ml bot 6
290 | Garden hedge shears (long) pc 1
291 | Glass Cleaner, 500ml bottle 32
292 | Glue Board (Rat catcher), cardboard, 2- pack 20
piece/set, size: 310x210mm
293 | Gun Tacker, w/staple wire pc 2
294 | Hand Sanitizer, 250ml bot 12
295 | Hand towel - cotton pc 58
296 | Handwashing liquid soap gallon 1
297 | Handwashing liquid soap w/ dispenser bot 60
750ml
298 | Handwashing soap 85g pc 16
299 | Multi-Insect killer Spray, 5S00ml bot 90
300 | LED Bulb - 14 watts pc 10
301 | LED Bulb - 15 watts pc 19
302 | LED Bulb - 18 watts pc 41
303 | Microphone, wired, 20-meter cable pc 1
304 | Microphone, wireless pc 2
305 | Mosquito swatter, Rechargeable, LED watts pc 1
: 1.5We Charging Time : 4-6 Hours °
Charging Indicator : Red Lighte Working
Indicator : Green Light; FEATURESe Killing
flying insectse LED light 20H working time®
1200 mAh lithium battery
* 5V Micro USB charging
306 | Multi-purpose cleaning cloth pc 67
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307 | Muriatic Acid, 1 liter bot 98
308 | Padlock, 40mm pc S
309 | Paper towel, kitchen, 2-ply, sheet size: 275 pack 34
x 230mm
310 | Paper towel, interfold, sheet size: 200 x roll 985
200mm, 175 pulls
311 | Plate, ceramic, white, 10-inches pack 12
312 | Platform Trolley, Folding, 150kg, HD unit 1
313 | Sack - large pc 225
314 | Sack - XL pc 190
315 | Sack - XXL pc 100
316 | Sando bag, Large, white, 100s pack 46
317 | Sando bag, Medium, white, 100s pack 13
318 | Sando bag, XL, white, 100s pack 41
319 | Sando bag, XL (red & white stripes), 50s pack 23
320 | Scouring pad, 100mm x 150mm pack 26
321 | Scouring pad, with sponge pc 122
322 | Storage box, 120L box 2
323 | Storage box, SOL box 6
324 | Table, computer printer, with wheels: unit 1
60cmx60cmx59cm, color: white, materials:
engineered wood, clipboard or medium
density fiberboard (MDF), with 2-door
cabinet with shelves inside, 360 rotating
wheels with gear break/lock, can handle
25-30kg weight
325 | Table, plastic, folding, 6ft, white, unit 7
rectangular (19.4" x 30" x 28)
326 | Table, office, laminated wood, with 4- unit 1
drawers and lock, 120x58 x75cm, dark-
grey
327 | Table, Office, 2.5 x 4 ft with drawers, dark unit
brown, wood 1
328 | Table, Office, Steel, Color:Beige, with 4- unit 1
drawer
329 | Table, office, side-table, 140x40x75cm, pack 1
brown
330 | Table napkin, folded, 100s roll 2
331 | Tape, electrical, pve, 19mmx16m pc 25
332 | Toilet bowl brush w/ dispenser, plastic, pc 16
long-handle, hd
333 | Toilet bowl liquid cleaner, 500ml bot 99
334 | Toilet bowl Plunger, rubber pc 1
335 | Toilet deodorizer, big w/ handle pc 194
336 | Toilet paper 2-ply, 12-roll pack 65
337 | Toilet paper, extra jumbo, 2-ply roll 49
338 | Jumbo tissue roll, 2-ply, 200-meter roll 289
339 | Toilet powder cleanser, 350g bot 12
340 | Toilet, stick-on cleaning strip box 10
341 | Toilet, In-Tank Block/Tablet, 40g pc 40
342 | Trash bag, black, MEDIUM, 100s pack 6
343 | Trash bag, black, LARGE, 100s pack 10
344 | Trash bag - black XL 100's pack S0
345 | Trash bag - black XXL 100's pack 10
346 | Trash can w/ cover - big pc 15
347 | Trash can w/ cover - medium pc S
348 | Trash can w/ cover - small pc 4
349 | Trash can w/pedal- 25L pc 2
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350 | Trash can w/pedal- 40L pc 2
351 | Trash can, 50L pc 2
352 | Trash can, w/o cover, small pc 5
353 | Water Tank- Stainless, 480 Liters unit 1
354 | Water Pump Motor, Electric, 1 HP unit 1
355 | Twine, plastic, 1 kilo roll 47
356 | Utility Pail, Plastic, 16L pc 3
357 | Wall clock, size: 8-inches, 20cm pc 7
358 | Wall Clock, LED, Digital, 7-inches pc 1
359 | Wash Basin, plastic, 18", big pc 2
360 | Water dispenser (free-standing, Hot & Cold, | unit 3
w/mini storage cabinet 500W | (L-12.5" W-
12" H-39")
361 | Water Dispenser, free-standing, Bottom | wunit 1
Load with Water Pump, Hot & Cold,
Dimensions: (h:w:d) 103.5 x 30.6 x 33.3 cm
362 | Whiteboard, 90cm x 120cm unit 4
TOTAL ABC Php2,565,930.00
Rt Lot 2 - ICT Supplies
Item Particulars Unit Quantity Approved Budget
No. for the Contract
(ABC)
(Php)
363 | Generator  Battery, compatible with | unit 1
PROMAX PD6500ES, 12V, 24Ah (SLA or
maintenance-free)
364 | BTD100 BK Ink bottle 17
365 | BTD100 C Ink bottle 14
366 | BTD100 M Ink bottle 14 Php1,414,821.00
367 | BTD100 Y Ink bottle 14
368 | BTD60BK Ink bottle 20
369 | BTS000 C bottle 13
370 | BTS000 M bottle 13
371 | BTS000 Y bottle 13
372 | CCTV Unit with Installation- 8-Channel | unit 1
DVR; 4-camera, 1TB HDD, 19" Monitor, 80
meters CAT 6/RG 6 Cable, 8pcs.Video
Connector, 12 Volts Power, Splitter,
373 | Clicker/presenter pc 2
374 | Computer table, Size: 100 x 50 x 73.6 cm unit 1
(LWH)
375 | Computer Desktop Set, Processor: 6-core, | unit 1
12-thread desktop processor with integrated
graphics, base clock at least 3.9 GHz, boost
clock at least 4.4GHz Motherboard-
Compatible micro-ATX motherboard with at
least 2x DDR4 slots, M.2 NVMe slot, HDMI
and DisplayPort outputs, and built-in Wi-fi;
Memory (RAM)- 16 GB DDR4, dual-channel
(2x8 GB), minimum 3200 MHz speed,
Storage- 1 TB M.2 NVMe solid-state drive,
PCle 3.0 or higher, read speed = 2000 MB/s;
Power Supply- 550 W, 80+ Bronze certified;
Case- Micro-ATX tower case with at least 1x
pre-installed fan and front USB 3.0 port;
Monitor- 24"; IPS Pannel Type; Full HD
(1920x1080) Resolution; minimum 75 Hz
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Refresh Rate; at least HDMI and VGA inputs;
Keyboard- Full-size, wired, membrane type;
Mouse- Wired optical mouse, minimum
1000DPI; UPS - 650 VA line-interactive UPS
with AVR (Automatic Voltage Regulation)
and surge protection; Back-up time -
minimum of 10 minutes for desktop and
monitor load

376 | Computer Desktop Set, Processor: Intel Core | unit 2

i5-12400F - 18M Cache, up to 4.40 GHz

Processor; Operating System: Windows 11,

Memory (RAM): 16GB; Storage: 2TB SSD;

Video/Graphics: Integrated or discrete

graphics processor capable of 1920 X 1080

resolution or better; Monitor: 24" - 27"

widescreen flat-panel display;

Keyboard/Mouse: Built-in or external

trackpad, wireless and/or USB, 2-button,

optical mouse; UPS 650VA
377 | Computer Desktop Set, -F568V92, Intel i5; | unit 1

12.0GB, Windows 10 Professional x64;

Storage: 1TB SSD; Monitor: 18.5"; USB

Keyboard/USB Mouse; 500watts, AVR/YDD

Speaker; ATX Casing with Power Supply
378 | Desktop Computer Package, Ryzen 5 3400g, | unit 1

Biostar B450MHP Motherboard, Faspeed

DDR4 32gb RAM, Biostar Radeon RX550

4gb Videocard, 2.5" Solid State Drive 512gb,

Seagate 2TB Hard Disk Drive, Powerbox

720VA  Uninterruptable Power Supply,

Inplay Headset with Noise Cancelling,

A4tech Webcam, Tempered Glass MMA SR

68 Desktop Case, Inplay 800 Power Supply,

ARGB Led Fan, K880 Mechanical Keyboard

and Mouse Combo, 19" LED Monitor
379 | CPU (Processor, Intel®, Core™i5-10400 CPU | unit 2

@2.9Ghz, Installed RAM 12GB, System Type

Windows 11, 64-bit Operating System, x64

Based-processor, Storage: 512GB SSD
380 | Condenser Microphones pc 1
381 | Microphone Adjustable Table-Arm pc 1
382 | 5-Meter XLR to XLR Stereo Cable pc 1
383 | Desktop Audio Speaker pc 2
384 | Digital Cordless Telephone unit 2
385 | Dongle, TX-RX Bluetooth pc 2
386 | Epson Ink, black, 001 bottle 22
387 | Epson Ink, cyan, 001 bottle 12
388 | Epson Ink, magenta, 001 bottle 12
389 | Epson Ink, yellow, 001 bottle 12
390 | Epson Ink, Black, 003 bottle 183
391 | Epson Ink, Cyan, 003 bottle 116
392 | Epson Ink, Magenta, 003 bottle 115
393 | Epson Ink, Yellow, 003 bottle 113
394 | Epson Ink, Black, 005 bottle 5
395 | Epson Ink, Black, 008 bottle 18
396 | Epson Ink, Cyan, 008 bottle 6
397 | Epson Ink, Yellow, 008 bottle 6
398 | Epson Ink, T664, black bottle 72
399 | Epson Ink, T664, cyan bottle 52
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400 | Epson Ink, T664, magenta bottle 52
401 | Epson Ink, T664, yellow bottle 54
402 | External Hard drive 1TB bottle 7
403 | GT52 Ink, Cyan bottle 10
404 | GT52 Ink, Magenta bottle 10
405 | GT52 Ink, Yellow bottle 10
406 | GT53XL Ink, Black bottle 15
407 | Glider/ Camera Gimbal unit 1
408 | 3.5mm Plug to RCA Cable, 2-meter pc 1
409 | HDMI Cable, 20m, high speed roll 8
410 | Headphones with Microphone pc 2
411 | HP 63-ink cartridge, black cart 3
412 | HP 63-ink cartridge, tri-color cart 2
413 | Ink, laserjet, 85A Toner box 6
414 | Ink, laserjet, 106A, Toner box 7
415 | Maintenance box, compatible with Epson unit 3

L5290 Printer
416 | Maintenance box, compatible with Epson unit 3

L15150 Printer
417 | Mouse Pad pc S
418 | Mouse Pad with wrist support pc 3
419 | Mouse, optical, USB pc 1
420 | Mouse, optical, wireless pc 10
421 | Keyboard, wired pc 3
422 | Keyboard with mouse combo, Wireless set 2
423 | Smart LED TV, 49" unit 1
424 | MOHS0A Tri-Color Printhead for HP-Smart unit 1

Tank 615
425 | Computer Monitor, 19", unit 1

60hz/hdmi/VGA/LED Display
426 | Portable Audio Speaker, Professional loud Unit 1

speaker, rechargeable, microphone inputs,

radio and music modes, with USB and TF

with wireless microphones
427 | Portable Speaker with bluetooth and 2 unit 1

Wireless Microphone
428 | Printer, Precision Core heat-free printhead unit 1

technology, print speeds up 12 17ppm for

simplex and automatic duplex printing, a

35-sheet Automatic Document Feeder

(ADF), a legal -size flatbed scanner, and a

250-sheet paper tray
429 | Printer, 3-in-1 with Feeder and A3 unit 1
430 | Printer, 3-in-1 (Print, Scan, Copy), wireless unit 3
431 | Printer, 3-in-1 (Print, Scan, Copy), Print unit 1

Resolution: 5760x1440 dpi, Printing speed:

up to 10ipm (black)/ Sipm (color), 33 pp,

(black draft)/ 15ppm (color draft) according

to Epson, Paper Handling: 100-sheet input

capacity, various paper sizes supported

(A4, Letter, Legal, etc.) Scanner Type: CIS

flatbet scanner, Scanner Resolution:

600x1200 dpi. Connectivity: USB 2.0
432 | Printer 3-in-1 (Print, Scan and Copy), unit 1

Wireless Connectivity, USB & Wifi Print
Resolution up to 1200x6000 dpi, auto 2-
sided printing; Scan resolution: Up to
1200x2400 dpi; Paper input: 150 sheets
standard tray; Recommended monthly
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volume: Up to 1500 pages; Media Sizes:
includes A4 size, letter size and folio size;
Media type: Standard Tray and Manual

Feed Slot
433 | Printer 3-in-1, Print, Scan, Copy, Fax with unit 7
ADF, Compact integrated tank design. High
yield ink bottles, Spill-free, error-free
refilling, Wi-Fi, Wi-Fi Direct, Seamless
setup, Borderless printing up to 4R
434 | Projector, 3LCD-Projection System: unit 2
435 | Printer, Ink Tank Printer, Compact and unit 1
Durable Ecological Design; Print up to A3+;
Easy operation with Print Head Cleaning
notification Replaceable Maintenance Box
and Pick Up Roller Ultra-high page yield of
7,000 pages, whichever comes first
436 | Project, 3000 ANSI Lumens, 3LCD unit 1
Technology
437 | Toner TN116 (for Photocopier-unit-Develop box S
INEO 165en Copier/Printer/Scanner
438 | UPS 650VA pc 3
439 | USB Flashdrive, 64GB pc 8
440 | Wifi extender pc S
441 | 5-Channel Digital Audio Mixer with pc 1
Bluetooth
442 | X4E75A Black Printed for HP Smart Tank unit 1
615
TOTAL ABC Php1,414,821.00
2) The Department of Education Schools Division of Aklan now invites bids for the

3)

4)

S)

above Procurement Project. Delivery of the Goods is required within Forty-
Five (45) Calendar Days for Lots 1 and 2. Bidders should have completed,
within three (3) years from the date of submission and receipt of bids, a contract
similar to the Project. The description of an eligible bidder is contained in the
Bidding Documents, particularly, in Section II (Instructions to Bidders).

Bidding will be conducted through competitive bidding procedures using a non-
discretionary “pass/fail” criterion as specified in the IRR of RA No. 12009.

i) Bidding is restricted to Filipino citizens/sole proprietorships,
partnerships, or organizations with at least sixty percent (60%) interest
or outstanding capital stock belonging to citizens of the Philippines, and
to citizens or organizations of a country the laws or regulations of which
grant similar rights or privileges to Filipino citizens, pursuant to RA No.
5183.

Interested Bidders may obtain further information from Department of
Education Schools Division of Aklan — Bids and Awards Committee and
inspect the Bidding Documents at the address given below from Monday to
Friday, 8:00 A.M to 5:00 PM.

A complete set of Bidding Documents may be acquired by interested Bidders
on February 22, 2026 to March 16, 2026 from the from the given address
and website(s) upon payment of the applicable fee for the Bidding Documents,
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pursuant to the latest Guidelines issued by the GPPB, in the amount of Five
Thousand Pesos Only (Php5,000.00) for each of the following:

e EARLY PROCUREMENT ACTIVITY (EPA) OF OFFICE AND ICT
SUPPLIES CY 2026 REBID (Lot 1 — OFFICE SUPPLIES); and

e EARLY PROCUREMENT ACTIVITY (EPA) OF OFFICE AND ICT
SUPPLIES CY 2026 REBID (Lot 2 - ICT SUPPLIES).

It may also be downloaded free of charge from the website of the Philippine
Government Electronic Procurement System (PhilGEPS) and the website of the
Procuring Entity, provided that Bidders shall pay the applicable fee for the
Bidding Documents not later than the submission of their bids.

6) The Department of Education Schools Division of Aklan will hold a Pre-Bid
Conference on March 2, 2026, Monday at 9:00 A.M., at Old Division Office,
Archbishop G.M. Reyes Street, Poblacion, Kalibo, Aklan which shall be open
to prospective bidders.

7) Bids must be duly received by the BAC Secretariat through manual
submission at the office address indicated below on or before March 16,
2026, Monday at 9:00 A.M. Due to GPPB requirements, Online or electronic
submission cannot be accommodated as of this time. Late bids shall not be
accepted.

8) All Bids must be accompanied by a Bid Security in any of the acceptable forms
and in the amount stated in ITB Clause 16.1.

9) Bid opening shall be on March 16, 2026, Monday at 9:00 A.M. at Old
Division Office, Archbishop G.M. Reyes Street, Poblacion, Kalibo, Aklan.
Bids will be opened in the presence of the Bidders’ representatives who choose
to attend the activity.

10)The Department of Education Schools Division of Aklan reserves the right to
reject any and all bids, declare a failure of bidding, or not award the contract
at any time prior to contract award in accordance with Section 703 of R.A. No.
12009, without incurring any liability to the affected Bidder or Bidders.

11) For further information, please refer to:

RICHARD D. RELATIVO

Secretariat

Bids and Awards Committee (BAC)
Department of Education, Division of Aklan
Poblacion, Numancia, Aklan

Telephone No. (036) 265-3744 local 109
E-Mail Address: sdoaklan.bac@deped.gov.ph

12) You may visit the following websites:

3 Reservation Clause
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For downloading of Bidding Documents:
https:/ /depedaklan.online/wp/category/public-documents /bidding/

February 21, 2026

(sgd.) RAMON D. PARAS JR. EdD
BAC Chairperson
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Section II. Instructions to Bidders

Notes on the Instructions to Bidders

This Section of the Bidding Documents provides the information necessary for
Bidders to prepare responsive bids, in accordance with the requirements of the
Procuring Entity. It also provides information on bid submission, eligibility check,
opening and evaluation of bids, post-qualification and on the award of contract.

This Section contains provisions that shall not be changed or modified. Any
amendment shall be reflected on Section III. Bid Data Sheet which consists of
provisions that supplement, amend, or specify in detail, information or
requirements included in this Section.

Matters governing performance of the Supplier, payments under the contract, or
those affecting the risks, rights, and obligations of the parties under the contract
are not normally included in this Section, but rather under Section IV. GCC and/or
Section V. SCC. If duplication of a subject is inevitable in other sections of the
document prepared by the Procuring Entity, prudence must be exercised to avoid
contradictions between clauses dealing with the same matter.
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1.1

1.2

General
Scope of Bid

The Procuring Entity, named in the BDS invites bids for the Project with
Identification Number which shall be specified in the BDS.

The Project is composed of number of lots or items as provided in the
BDS, the details of which are described in Section VII. Technical
Specifications.

Source of Funds

The Procuring Entity has a budget or has received funds from the Funding
Source named in the BDS, and in the amount indicated in the BDS. It
intends to apply part of the funds received for this Project to cover eligible
payments under the contract.

3.1

Corrupt, Fraudulent, Collusive, and Coercive Practices

Unless otherwise specified in the BDS, the Procuring Entity, as well as
the Bidders and Suppliers, shall observe the highest standard of ethics
during the procurement and execution of the contract. In pursuance of
this policy, the Procuring Entity:

defines, for purposes of this provision, the following terms under
existing laws, rules, and regulations:

i) “corrupt practice” means an act by which officials in the public
or private sectors improperly and unlawfully enrich
themselves, others, or induce others to do so, by misusing the
position in which they are placed, and includes the offering,
giving, receiving, or soliciting of anything of value to influence
the action of any such official in the procurement process or
in contract execution; entering, on behalf of the government,
into any contract or transaction manifestly and grossly
disadvantageous to the same, whether or not the public officer
profited or will profit thereby, and similar acts as provided in
RA No. 3019.

i) “fraudulent practice” means a misrepresentation of facts for
purposes of influencing a procurement process or the
execution of a contract to the detriment of the Procuring
Entity, which includes collusive practices among Bidders
(prior to or after bid submission) designed to establish bid
prices at artificial, non-competitive levels and to deprive the
Procuring Entity of the benefits of free and open competition.

iii) “collusive practices” means a scheme or arrangement between
two or more Bidders, with or without the knowledge of the
Procuring Entity, designed to establish bid prices at artificial,
non-competitive levels.
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3.2

3.3

4.1

iv) “coercive practices” means harming or threatening to harm,
directly or indirectly, persons, or their property to influence
their participation in a procurement process, or affect the
execution of a contract;

v) “obstructive practice” is

a) deliberately destroying, falsifying, altering or concealing
of evidence material to administrative proceedings or
investigation or making false statements to investigators
in order to materially impede administrative proceedings
or investigation of the Procuring Entity or any foreign
government/foreign or international financing
institution relative to allegations of a corrupt, fraudulent,
coercive, or collusive practice; and/or threatening,
harassing, or intimidating any party to prevent the latter
from disclosing its knowledge of matters relevant to the
administrative proceedings or investigation or from
pursuing such proceedings or investigation; or

b) acts intended to materially impede the exercise of the
inspection and audit rights of the Procuring Entity or any
foreign government/foreign or international financing
institution herein.

Undertakes to reject a proposal for award upon prima facie
determination that the Bidder recommended for award has
engaged in any of the prohibited practices mentioned in this
Clause for purposes of competing for the contract.

Further, the Procuring Entity will seek to impose the maximum civil,
administrative, and/or criminal penalties available under applicable
laws on individuals and organizations deemed to be involved in any of
the practices mentioned in ITB Clause 3.1(a).

Furthermore, the Funding Source and the Procuring Entity reserve the
right to inspect and audit records and accounts of a Bidder or Supplier
in the bidding for and performance of a contract themselves or through
independent auditors as reflected in the GCC Clause 3.

Conflict of Interest

All Bidders found to have conflicting interests shall be disqualified to
participate in the procurement at hand, without prejudice to the
imposition of appropriate administrative, civil, and criminal sanctions.
A Bidder may be considered to have conflicting interests with another
Bidder in any of the events described in paragraphs (a) through (c)
below and a general conflict of interest in any of the circumstances set
out in paragraphs (d) and (f) below:

a) A Bidder has controlling shareholders or beneficial owners in
common with another Bidder;
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4.2

4.3

b) A Bidder receives or has received any direct or indirect subsidy
from any other Bidder;

c) A Bidder has the same legally authorized representative as that of
another Bidder for purposes of this bid;

d) A Bidder has a relationship, directly or through third parties, that
puts them in a position to have access to information about or
influence on the bid of another Bidder or influence the decisions
of the Procuring Entity regarding this bidding process; This may
include a firm or an organization that lends, or temporarily
seconds, its personnel to firms or organizations that are engaged
in consulting services for the preparation related to procurement
for or implementation of the project, if the personnel would be
involved in any capacity on the same project;

e) A Bidder who participated as a consultant in the preparation of
the design or technical specifications of the Goods and related
services that are the subject of the bid.

f) A Bidder who lends, or temporarily seconds, its personnel to firms
or organizations which are engaged in consulting services for the
preparation related to procurement for or implementation of the
project, if the personnel would be involved in any capacity on the
same project.

All Bidding Documents shall be accompanied by an omnibus sworn
statement of the Bidder that it is not related, by consanguinity or
affinity up to the third level, to the HoPE, Procurement Agent (if
engaged), the head of the Project Management Office (PMO), the End-
User or Implementing Unit or any members of the Bids and Awards
Committee (BAC), Technical Working Group (TWG), and BAC
Secretariat.

The Bidder shall also disclose the ultimate beneficial ownership of an
entity. Failure to comply shall be a ground for the automatic
disqualification of the bid in consonance with Section 59 of the IRR. For
this reason, relation to the aforementioned persons within the third civil
degree of consanguinity or affinity shall automatically disqualify the
Bidder from participating in the procurement of contracts of the
Procuring Entity notwithstanding the act of such persons inhibiting
themselves from the procurement process. This Clause shall apply to
the following persons and affiliates:

a) In the case of individuals or sole proprietorships, to the Bidders
and their spouses;

b) In the case of partnerships, to the partnership itself and its
partners;

) In the case of cooperatives, to the cooperative itself and members

of the board of directors, general manager or chief executive
officer;
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5.1

A partnership, joint venture or consortium which is blacklisted or
which has blacklisted member/s or partner/s, as well as a person
or entity who is a member of a blacklisted joint venture or
consortium, are, likewise not allowed to participate in any
government procurement during the period of suspension or
blacklisting; and

In the case of corporations, a single stockholder, together with
their relatives up to the third civil degree of consanguinity or
affinity, and their assignees, holding at least twenty percent (20%)
of the shares therein, its chairperson and president, shall be
blacklisted after they have been determined to hold the same
controlling interest in a previously blacklisted corporation or in
two corporations that have been blacklisted; the corporations of
which they are part of shall also be blacklisted.

Eligible Bidders

Only Bids found to be legally, technically, and financially eligible will be
evaluated. For procurement of Goods, the following persons shall be
eligible to participate in this bidding:

a)

b)

Duly-licensed Filipino citizens or sole proprietorships;

Partnerships duly organized under the laws of the Philippines and
of which at least sixty percent (60%) of the interest belongs to
citizens of the Philippines;

Corporations duly organized under the laws of the Philippines,
and of which at least sixty percent (60%) of the outstanding capital
stock belongs to citizens of the Philippines;

Cooperatives duly organized under the laws of the Philippines; and

Persons or entities forming themselves into a Joint Venture (JV),
i.e., a group of two (2) or more persons or entities that intend to
be jointly and severally responsible or liable for a particular
contract: Provided, however, that Filipino ownership or interest of
the JV concerned shall be at least sixty percent (60%). For this
purpose, Filipino ownership or interest shall be based on the
contributions of each of the members of the joint venture as
specified in their Joint Venture Agreement (JVA); Provided,
further, that the primary purpose of each member of the JV must
be similar to or related with the requirements of the project to be
bid out.

5.2 Foreign Bidders may be eligible to participate when any of the following
circumstances exist, as specified in the BDS:

a)

When provided for under any treaty or international or executive
agreement as provided in Section 4 of the IRR;
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5.3

5.4

5.5

5.6

b)  When the foreign supplier is a citizen, corporation, or association
of a country, the laws or regulations of which grant reciprocal
rights or privileges to citizens, corporations, or associations of the
Philippines;

c)  When the Goods sought to be procured are not available from local
suppliers; or

d) When there is a need to prevent situations that defeat competition
or restrain trade.

GOCCs may be eligible to participate only if they can establish that they
(a) are legally and financially autonomous, (b) operate under
commercial law, and (c¢) are not attached agencies of the Procuring
Entity.

The Bidder must have completed, within a period of ten (10) years from
the submission of the bid, unless a shorter period is indicated in the
Invitation to Bid and BDS, a Single Largest Completed Contract (SLCC)
that is similar to the procurement project to be bid, and whose value
must be equivalent to at least fifty percent (50%) of the ABC, adjusted
to current prices using the Philippine Statistics Authority (PSA)
consumer price indices.

If the Procuring Entity determines that it is necessary to adopt a
different SLCC requirement to ensure broader Bidder participation
while establishing their technical capacity, it may allow Bidders to
present a combination of contracts completed within the same period,
provided their total value is at least fifty percent (50%) of the ABC, thus:

a) The Bidder should have completed at least one (1) similar contract
amounting to at least 25% of the ABC; and

b) The Bidder should have completed other contracts, whether
similar or not, with an aggregate amount of at least 25% of the
ABC.

For this purpose, the Procuring Entity may clarify in the BDS the
definition or description of what it considers to be a similar project,
which must be germane to the kind, class, or genus of goods or services
to be procured, guided by the principle of proportionality and fit-for-
purpose approach.

The Bidder must submit a computation of its Net Financial Contracting
Capacity (NFCC), which must be at least equal to the ABC to be bid,
calculated as follows:

NFCC = [(Current assets minus current liabilities) (15)] minus the value
of all outstanding or uncompleted portions of the projects under
ongoing contracts, including awarded contracts yet to be started
coinciding with the contract to be bid.

The values of the domestic Bidder’s current assets and current
liabilities shall be based on the latest Audited Financial Statements
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6.1

6.2

6.3

(AFS) submitted to the BIR not earlier than two (2) years prior to date
of bid submission.

For purposes of computing the foreign Bidders’ NFCC, the value of the
current assets and current liabilities shall be based on their latest AFS
prepared in accordance with International Financial Reporting
Standards.

If the Bidder opts to submit a committed Line of Credit, it must be at
least equal to ten percent (10%) of the ABC to be bid. Provided that, if
issued by a foreign bank, it shall be confirmed or authenticated by a
local bank.

Bidder’s Responsibilities

The Bidder or its duly authorized representative shall submit an
omnibus sworn statement, in the form prescribed in Section VIIIL.
Philippine Bidding Document Related Forms, as required in ITB Clause
12.1(viii).

Before submitting their bids, the Bidder is deemed to be knowledgeable
with all existing laws, decrees, ordinances, acts and regulations of the
Philippines which may affect this Project in any way.

The Bidder undertook the following responsibilities:

a) Took steps to carefully examine and ensure full understanding
and comprehension of the Bidding Documents, its requirements,
clauses, and provisions;

b) Acknowledged all conditions, local, or otherwise, affecting the
implementation of the contract;

c) Made an estimate of the facilities available and needed for the
contract to be bid, if any;

d) Complied with the responsibility to inquire, or secure the
Supplemental Bid Bulletin(s) as provided under ITB Clause 10.4;

e) Ensured that it is not “blacklisted” or barred from bidding by the
Government of the Philippines (GoP) or any of its agencies, offices,
corporations, or LGUs, including foreign government, or foreign or
international financing institutions whose blacklisting rules have
been recognized by the GPPB; by itself or by reason of its relation,
membership, association, affiliation, or controlling interest with
another blacklisted person or entity;

f) Ensured that each of the documents submitted in satisfaction
with the bidding requirements is an authentic copy of the original,
complete, and that all statements and information provided
therein are true and correct;

g) Authorized the HoPE or its duly authorized representative/s to
verify all the documents submitted;

33



h)

j)

Ensured that the signatory is the duly authorized representative
of the Bidder, and granted full power and authority to do, execute,
and perform any and all acts necessary to participate, submit the
bid, to sign, and execute the ensuing contract, accompanied by
the duly-notarized Special Power of Attorney, Board, or
Partnership Resolution, or Secretary’s Certificate, whichever is
applicable;

Complied with the disclosure provision under Section 81 and 82
of RA No. 12009 and its IRR, in relation to other provisions of RA
3019;

Complied with existing labor laws and standards, in the case of
procurement of services. Moreover, the Bidder undertakes to:

i) Ensure the entitlement of workers to wages, hours of work,
safety and health and other prevailing conditions of work as
established by national laws, rules and regulations; or
Collective Bargaining Agreement (CBA); or arbitration award,
if and when applicable.

In case there is a finding by the Procuring Entity or the
Department of Labor and Employment (DOLE) of
underpayment or non-payment of workers’ wages and wage-
related benefits, the Bidder agrees that the performance
security or portion of the contract amount shall be withheld
in favor of the complaining workers pursuant to appropriate
provisions of RA No. 12009, without prejudice to the
institution of appropriate actions under the Labor Code, as
amended, and other social legislations.

ii) Comply with Occupational Safety and Health Standards
(OSHS) and correct deficiencies, if any.

In case of imminent danger, injury, or death of the worker,
the Bidder undertakes to suspend contract implementation
pending clearance to resume from the DOLE Regional Office,
in compliance with the Work Stoppage Order; and

iii)j Inform the workers of their conditions of work, labor clauses
under the contract specifying wages, hours of work, and
other benefits under prevailing national laws, rules and
regulations; or CBA; or arbitration award, if and when
applicable, through posting in two (2) conspicuous places in
the establishment’s premises.

Ensured that it did not give or pay, directly or indirectly, any
commission, amount, fee, or any form of consideration, pecuniary
or otherwise, to any person or official, personnel, or representative
of the government in relation to any procurement project or
activity.
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1) Examined all instructions, forms, terms, and specifications in the
Bidding Documents.

m) Determined and complied with all matters pertaining to the
contract to be bid, including but not limited to: (i) the location and
the nature of this Project; (ii) climatic conditions; (iii)
transportation facilities; and (iv) other factors that may affect the
cost, duration, and execution or implementation of this Project.

n) Ensured that all information in the Bidding Documents, including
bid or supplemental bid bulletin/s issued, are correct and
consistent. The Procuring Entity shall not assume any
responsibility regarding erroneous interpretations or conclusions
by the prospective or eligible Bidder out of the data furnished by
the Procuring Entity.

Failure to observe any of the above responsibilities shall be at the risk of the
Bidder concerned.

6.4

6.5

Further, the Bidder shall bear all costs associated with the preparation
and submission of its Bid, and the Procuring Entity shall in no case be
responsible or liable for those costs, regardless of the conduct or
outcome of the bidding process.

In case of failure of bidding, the Bidding Documents fee may be applied
in the re-bidding for the same Project.

Furthermore, the Bidder should be aware that the Procuring Entity will
accept bids only from those that have paid the applicable fee for the

Bidding Documents at the office indicated in the Invitation to Bid.

Origin of Goods

Unless otherwise indicated in the BDS, there is no restriction on the origin
of Goods other than those prohibited by a decision of the United Nations (UN)
Security Council taken under Chapter VII of the Charter of the UN.

8.1

8.2

8.3

Subcontracts

Unless otherwise specified in the BDS, the Bidder may subcontract
portions of the Goods to an extent as may be approved by the HoPE and
as stated in the BDS. However, the subcontracted portion shall not
exceed twenty percent (20%), or a different percentage of the ABC, on a
per project basis, as approved by the GPPB.

Subcontracting of any portion of this Project shall not relieve the Bidder
from any liability or obligation that may arise from the contract.

Subcontractors must meet the eligibility criteria and submit the same
eligibility documents as the general contractor. Failure of a
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subcontractor to meet the eligibility criteria does not affect the eligibility
of the general contractor for the Project. In such case, the portion
intended to be subcontracted to the ineligible subcontractor shall be
assumed by the general contractor.

8.4 Subcontracting arrangement, if allowed, including the time of
submission of the eligibility documents of the subcontractor, shall be
disclosed in the BDS.

Contents of Bidding Documents
Pre-Bid Conference

9.1 If so specified in the BDS, a pre-bid conference shall be held either at
the Procuring Entity’s physical address and/or online through
videoconferencing, webcasting, or similar technology, or a combination
thereof, on the date indicated therein, to clarify and address the
Bidders’ questions on the technical and financial components of this
Project.

9.2 The pre-bid conference shall be held at least twelve (12) calendar days
before the deadline for the submission and receipt of bids, but not
earlier than seven (7) calendar days from the posting of the invitation
to bid and other bidding documents in the PhilGEPS.

9.3 Bidders are highly encouraged to attend the pre-bid conference to fully
understand the Procuring Entity’s requirements. While non-
attendance of the Bidder will in no way prejudice its bid. The Bidder is
deemed to know any changes and/or amendments to the Bidding
Documents, as may be provided in the Supplemental Bid Bulletin.

The proceedings of the pre-bid conference shall be recorded, and the
corresponding minutes shall be prepared not later than five (5) calendar
days after the pre-bid conference. The minutes shall be made available
to prospective Bidders not later than five (5) days upon written request.

9.4 Decisions of the BAC amending any provision of the Bidding Documents
shall be issued in writing through a Supplemental Bid Bulletin at least
seven (7) calendar days before the deadline for the submission and
receipt of bids.

Clarification and Amendment of Bidding Documents

10.1 Prospective Bidders may request for clarification on and/or
interpretation of any part of the Bidding Documents. Such request
must be in writing and submitted to the BAC of the Procuring Entity at
the address or electronic mail indicated in the BDS or through the
electronic bidding facility of PhilGEPS, as may be applicable, at least
ten (10) calendar days before the deadline set for the submission and
receipt of Bids.

10.2 The BAC shall respond to the said request by issuing a Supplemental

Bid Bulletin duly signed by the BAC Chairperson. It shall be made
available to all those who have properly secured the Bidding
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Documents, at least seven (7) calendar days before the deadline for the
submission and receipt of Bids.

10.3 Supplemental Bid Bulletins may also be issued upon the Procuring
Entity’s initiative for purposes of clarifying or modifying any provision
of the Bidding Documents not later than seven (7) calendar days before
the deadline for submission and receipt of Bids. Any modification to the
Bidding Documents shall be identified as an amendment.

10.4 Any Supplemental Bid Bulletin issued by the BAC shall also be posted
in the PhilGEPS, in any conspicuous place in the premises of the
Procuring Entity, and on the website or social media platforms of the
Procuring Entity, if available, or such other channels as may be
authorized by the GPPB. It shall be the responsibility of all prospective
Bidders, including those who have properly secured the Bidding
Documents, to inquire and secure Supplemental Bid Bulletins that may
be issued by the BAC. However, Bidders who have submitted bids
before the issuance of the Supplemental Bid Bulletin must be
accordingly informed by the BAC and be allowed to modify or withdraw
their bids prior to the deadline for the submission and receipt of bids
in accordance with ITB Clause 21.

Preparation of Bids
Language of Bids

The eligibility requirements or statements, the bids, and all other documents
to be submitted to the BAC must be in English. If the eligibility requirements
or statements, the bids, and all other documents submitted to the BAC are
in foreign language other than English, it must be accompanied by a
translation of the documents in English. The documents shall be translated
by the relevant foreign government agency, the foreign government agency
authorized to translate documents, or a registered translator in the foreign
Bidder’s country. The Bidder shall cause the authentication of the translated
documents and shall be authenticated by the appropriate Philippine foreign
service establishment or post or the equivalent office having jurisdiction over
the foreign Bidder’s affairs in the Philippines. The English translation shall
govern, for purposes of interpretation of the bid.

However, for Contracting Parties to the Apostille Convention, the documents
shall be authenticated through an apostille by the Competent Authority, as
defined in Section 20.9.2 of [the] IRR, except for countries identified by the
DFA that will still require legalization (red ribbon) by the relevant Embassy
or Consulate.

Documents Comprising the Bid: Technical and Financial Components

12.1 The first bid envelope shall contain the following technical documents,
including the eligibility documents:

i) PhilGEPS Certificate of Registration (Platinum Membership);

iij)  Statement of SLCC;
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iii)

Vi)

vii)

viii)

NFCC Computation or committed Line of Credit (LoC);

Statement of all its ongoing government and private contracts,
including contracts awarded but not yet started, if any, whether
similar or not similar in nature and complexity to the contract to
be bid;

[if applicable] JVA) or in the absence of a JVA, duly notarized
statements from all potential JV partners stating that they will
enter into and abide by the provisions of the JVA in the event that
the bid is successful;

Bid Security in the prescribed form and amount in accordance
with ITB Clause 16, and validity period under ITB Clause 15;

Technical Specifications, which may include production or
delivery schedule, manpower requirements, or after-sales service
or parts, if applicable;

Omnibus Sworn Statement; and

For foreign Bidders claiming eligibility by reason of their country’s
extension of reciprocal rights to Filipinos, a certification from the
relevant government office of their country stating that Filipinos
are allowed to participate in their government procurement
activities for the same item or product.

12.2 The second bid envelope shall contain the following financial

documents:
a) Bid Form which includes the Bid price;
b)  Price Schedules in accordance with ITB Clause 13.1; and
c)  [if applicable] Certificate of Domestic Preference, in accordance

with ITB Clause 25.

12.3 Whenever necessary, modifications may be made to the foregoing
components specifically for major and specialized procurement to suit
the particular needs of the Procuring Entity, subject to the approval of
the GPPB.

12.4 All bids that exceed the ABC shall not be accepted, unless otherwise
indicated in the BDS. For foreign-funded procurement, the ABC shall
be applied as the ceiling to bid prices provided the following conditions
are met:

a)

Bidding Documents are obtainable free of charge on a freely
accessible website. If payment of Bidding Documents is required
by the Procuring Entity, payment could be made upon the
submission of bids.

The Procuring Entity has procedures in place to ensure that the
ABC is based on recent estimates made by the responsible unit of
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Bid Prices

the Procuring Entity and that the estimates reflect the quality,
supervision and risk, and inflationary factors, as well as prevailing
market prices, associated with the types of works or goods to be
procured.

The Procuring Entity has trained cost estimators in estimating
prices and analyzing bid variances.

The Procuring Entity has established a system to monitor and
report bid prices relative to ABC and engineer’s/procuring entity’s
estimate.

The Procuring Entity has established a monitoring and evaluation
system for contract implementation to provide feedback on actual
total costs of goods and works.

However, the GoP and the foreign government, or foreign or
international financing institutions may agree to waive the
foregoing conditions.

13.1 The Bidder shall accomplish the Price Schedule Form as prescribed by
the Procuring Entity, which may include the following details:

a)

For Goods offered from within the Philippines:

i) The price of the Goods quoted EXW (ex works, ex factory, ex
warehouse, ex showroom, or off-the-shelf, as applicable);

ii)  The cost of all customs duties and sales and other taxes
already paid or payable;

iiij The cost of transportation, insurance, and other costs
incidental to delivery of the Goods to their final destination;
and

iv) The price of other (incidental) services, if any, listed in the
BDS.

For Goods offered from abroad:

i) Unless otherwise stated in the BDS, the price of the Goods
shall be quoted Delivery Duty Paid (DDP) with the place of
destination in the Philippines as specified in the BDS. In
quoting the price, the Bidder shall be free to use
transportation through carriers registered in any eligible
country. Similarly, the Bidder may obtain insurance services
from any eligible source country.

ii)  The price of other (incidental) services, if any, listed in the
BDS.
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c) For Services, based on the form which may be prescribed by the
Procuring Entity, in accordance with existing laws, rules and
regulations.

13.2 The Bidder shall accomplish the appropriate Price Schedule included
herein, stating the unit prices, total price per item, the total amount
and the expected countries of origin of the Goods to be supplied under
this Project. The Bidder shall fill in rates and prices for all items of the
Goods described in the Price Schedule, which shall be presented and
computed using up to two (2) decimal places, unless otherwise
indicated in the BDS.

13.3 If the Instructions to Bidders specifically allow partial bids, bids not
addressing or providing all of the required items in the Bidding
Documents including, where applicable, the Price Schedule, shall be
considered non-responsive and shall be automatically disqualified.
However, when no price or a zero (0) or a dash (-) is indicated in a
required item in the bid form, the same shall be construed that it is
being offered for free to the Government, except those required by law
or regulations to be provided for.

The terms Ex Works (EXW), Cost, Insurance and Freight (CIF), Cost and
Insurance Paid to (CIP), (DDP), and other trade terms used to describe
the obligations of the parties, shall be governed by the rules prescribed
in the current edition of the International Commercial Terms
(INCOTERMS) published by the International Chamber of Commerce,
Paris.

13.4 Prices quoted by the Bidder shall be fixed during the Bidder’s
performance of the contract and not subject to variation or price
escalation on any account. A bid submitted with an adjustable price
quotation shall be treated as non-responsive and shall be rejected.

Bid Currencies
14.1 Prices shall be quoted in the following currencies:

a)  For Goods that the Bidder will supply from within the Philippines,
the prices shall be quoted in Philippine Peso.

b)  For Goods that the Bidder will supply from outside the Philippines,
the prices may be quoted in the local or tradeable currency/ies
accepted by the Bangko Sentral ng Pilipinas (BSP), as stated in the
BDS. However, for purposes of bid evaluation, bids denominated
in foreign currencies shall be converted to Philippine currency
based on the exchange rate published in the BSP Daily Reference
Exchange Rate Bulletin on the day of the bid opening.+

14.2 If so allowed in accordance with ITB Clause 14.1, the Procuring Entity,
for purposes of bid evaluation and comparing the bid prices, will convert
the amounts in various currencies in which the bid price is expressed
to Philippine Peso at the foregoing exchange rates.

4 RA No. 8183, Act to assure uniform value of Philippine coin and currency
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14.3 Unless otherwise specified in the BDS, payment of the contract price
shall be made in Philippine Peso.

Bid Validity

15.1  Bids shall remain valid for the period specified in the BDS which shall

not exceed one hundred twenty (120) calendar days from the date of the
opening of bids.

15.2 Should it become necessary to extend the validity of the bids and the
bid securities beyond one hundred twenty (120) calendar days, the
Procuring Entity concerned shall request in writing all those who
submitted bids for such extension before the expiration date therefor.
Bidders, however, shall have the right to refuse to grant such extension
without forfeiting their Bid Security.

Bid Security

16.1 The Bidder shall at its option, submit a Bid Security in the form and
amount as stated in the BDS, which may include the following:

Amount of Bid Security
Form of Bid Security (Not less than the required
percentage of the ABC)

Cash or cashier’s or manager’s
check issued by a bank.

For biddings conducted by
LGUs, the Cashier’s or Two Percent (2%)
Manager’s check may be
issued by other banks certified
by the BSP as authorized to
issue such financial
instrument.

Bank draft/guarantee or
irrevocable LoC issued by a
bank: Provided, however, that
it shall be confirmed or
authenticated by a local bank,
if issued by a foreign bank. Five Percent (5%)

For biddings conducted by
LGUs, Bank Draft/ Guarantee,
or Irrevocable Letter of Credit
may be issued by other banks
certified by the BSP as
authorized to issue such
financial instrument.
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16.2

16.3

16.4

16.5

Amount of Bid Security
Form of Bid Security (Not less than the required
percentage of the ABC)

Surety bond callable upon
demand issued by a surety or Five Percent (5%)
insurance company duly
certified by the Insurance
Commission as authorized to
issue such security.

Bid Securing Declaration Not Applicable

The Bid Security shall be denominated in Philippine Peso and posted in
favor of the Procuring Entity.

The Bid Security should be valid for the period specified in the BDS.
Any bid not accompanied by an acceptable Bid Security shall be
considered as non-responsive and rejected by the Procuring Entity.

In no case shall the Bid Security be returned later than the expiration
of the bid validity period indicated in the BDS, unless it has been
extended. In case the Bidder is required to extend its bid validity, the
Bidder may, at its discretion, substitute a Bid Securing Declaration for
the extended period as a replacement of its Bid Security; Provided, that
the option to substitute is indicated in the BDS.

Upon signing and execution of the contract pursuant to ITB Clause 30,
and the posting of the performance security pursuant to ITB Clause 31,
the Bid Security of the successful Bidder will be discharged, but in no
case later than its validity period as indicated in the ITB Clause 16.2.

The Bid Security may be forfeited based on any of the following grounds,
as provided under Rule VIII, X, XI, and XXI of the IRR.

if a Bidder:

1) Withdraws its bid during the period of bid validity specified
in ITB Clause 15;

ii)  Does not accept the correction of errors pursuant to ITB
Clause 26.5(b) (arithmetical error);

iiij Has a finding against the veracity of any of the documents
submitted as stated in ITB Clause 27.2;

iv)  Submits eligibility requirements containing false information
or falsified documents;

v)  Submits bids that contain false information or falsified
documents, or the concealment of such information in the
bids to influence the outcome of eligibility screening or any
other stage of the public bidding;
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vi) Allows the use of one’s name, or uses the name of another
for purposes of public bidding;

vii) Refuses to accept an award or enter into contract with the
Government without justifiable cause, after the Bidder had
been adjudged as having submitted the Lowest Calculated
Responsive Bid (LCRB), Most Economically Advantageous
Responsive Bid (MEARB), or Most Advantageous Responsive
Bid (MARB);

viii) Refuses or fails to post the required performance security
within the prescribed time;

ix) Refuses to clarify or validate in writing its bid during post-
qualification within a period of seven (7) calendar days from
receipt of the request for clarification;

X) Has any documented attempt by a Bidder to unduly
influence the outcome of the bidding in its favor; or

xi) Commits other acts that tend to defeat the purpose of the
competitive bidding, Competitive Dialogue, Unsolicited Offer
with Bid Matching and Limited Source Bidding, such as but
not limited to habitually withdrawing from bidding,
submitting late Bids or patently insufficient bid, for at least
three (3) times within a year, except for valid reasons.

If a winning Bidder:
i)  Falils to sign the contract in accordance with ITB Clause 30;

ii) Fails to furnish performance security in accordance with ITB
Clause 31; or

iii) Fails to enter into joint venture after the bid is declared
successful, in the case of potential JV partners.

17) Format and Signing of Bids

17.1

17.2

Bidders shall submit their bids through their duly authorized
representative using the appropriate forms provided in Section VIIL.
Philippine Bidding Document Related Forms on or before the deadline
specified in ITB Clause 19 in two (2) separate sealed bid envelopes
which shall be submitted simultaneously, whether through manual or
online submission. The first shall contain the technical component of
the bid, including the eligibility requirements under ITB Clause 12, and
the second shall contain the financial component of the bid. This shall
also be observed for each lot in the case of lot procurement.

Forms as mentioned in ITB Clause 17.1 must be completed without any
alterations to their format. No substitute form shall be accepted.
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18)

19)

17.3

17.4

Each and every page of the Bid Form, including the Price Schedule,
under Section VIII hereof, shall be signed by the duly authorized
representative/s of the Bidder. Failure to do so shall be a ground for
the rejection of the bid.

Any insertions, erasures, or overwriting shall be valid only if they are
signed or initialed by the duly authorized representative/s of the
Bidder.

Sealing and Marking of Bids

18.1

18.2

18.3

18.4

Bidders shall enclose their technical documents described in ITB
Clause 12 in one sealed envelope marked “TECHNICAL COMPONENT?”,
and the financial component in another sealed envelope marked
“FINANCIAL COMPONENT”, sealing them all in an outer envelope
marked “BID”.

The Bid as indicated in the Bidding Documents shall be typed or written
in ink and shall be signed by the Bidder or its duly authorized
representative/s.

All envelopes shall:
a) contain the name of the contract to be bid in capital letters;
b) bear the name and address of the Bidder in capital letters;

c) beaddressed to the Procuring Entity’s BAC in accordance with ITB
Clause 1.1;

d) bear the specific identification of this bidding process indicated in
the ITB Clause 1.1; and

e) bear a warning “DO NOT OPEN BEFORE...” the date and time for
the opening of bids, in accordance with ITB Clause 19.

For manually submitted bid envelopes that are not properly sealed and
marked, as required in the Bidding Documents, the same shall be
accepted; Provided, That the Bidder or its duly authorized
representative shall acknowledge such condition of the bid as
submitted. On the other hand, unsealed or unmarked bid envelopes, or
bids that cannot be opened or corrupted in case of online submission,
shall be rejected.

The BAC shall assume no responsibility for misplaced or lost contents
of the improperly sealed or marked bid, or for its premature opening.

Submission and Opening of Bids

Deadline for Submission of Bids

Bids must be received by the Procuring Entity’s BAC at the address indicated
in the Invitation to bid, or through the e-bidding facility of the PhilGEPS on or
before the date and time indicated in the BDS.
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Late Bids

Bids, including the eligibility requirements, submitted after the deadline shall
be rejected by the BAC. The BAC shall record in the Minutes of the Meeting
the submission and opening of bids, the Bidder’s name, its representative, and
the time the late bid was submitted.

Modification and Withdrawal of Bids

21.1

B .2

21.3

Bidders may modify their bids before the deadline for the submission
and receipt of bids.

a) For manual submission and receipt of bids, the Bidders shall not
be allowed to retrieve their original bid but shall only be allowed
to submit the bid modification by sending another bid, equally
sealed, properly identified, linked to their original bid, marked as
a “modification,” thereof, and stamped “received” by the BAC. Bid
modifications received after the applicable deadline shall not be
considered and shall be returned to the Bidder unopened.

b)  For online submission of bids, the Bidders shall not be allowed to
retrieve their original Bid, but shall only be allowed to submit the
bid modification, send another Bid equally secured, properly
identified labelled as a “modification” of the one previously
submitted. The time indicated in the latest bid receipt page
generated shall be the official time of submission. Bids
modification submitted after the applicable deadline shall not be
accepted.

Bidders may withdraw their bids in writing before the deadline for
submission and receipt of bids. Withdrawal of bids after the applicable
deadline shall be subject to appropriate sanctions as prescribed in the
IRR.

Bidders may also express their intention not to participate in the
bidding in writing, which should be received by the BAC before the
deadline for submission and receipt of bids. Bidders that withdraw their
bids shall no longer be allowed to submit another bid for the same
contract, directly or indirectly.

No bid may be modified after the deadline for submission and receipt of
bids. Further, no bid may be withdrawn in the interval between the
deadline for submission and receipt of bids, and the expiration of bid
validity specified by the Bidder in the Financial Bid Form. Withdrawal
of bid during this interval shall result in the forfeiture of the Bidder’s
Bid Security pursuant to ITB Clause 16.5, and the imposition of
administrative sanctions as prescribed by RA No. 12009, and without
prejudice to the imposition of civil and criminal sanctions as provided
under applicable laws.
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21.4

21.5

Alternative Bids shall be rejected. For this purpose, Alternative Bid shall
pertain to an offer made by a Bidder in addition or as a substitute to its
original bid, which may be included as part of its original bid or
submitted separately. A bid with options shall likewise be considered
an Alternative Bid regardless of whether said bid proposal is contained
in a single envelope or submitted in two (2) or more separate bid
envelopes.

Each Bidder shall submit only one Bid, either individually or as a
partner in a JV. Bidder who submits or participates in more than one
bid (other than as a subcontractor if a subcontractor is permitted to
participate in more than one bid) will cause all the proposals with the
Bidder’s participation to be disqualified. This shall be without prejudice
to any applicable criminal, civil, and administrative penalties that may
be imposed upon the persons and entities concerned.

Opening and Preliminary Examination of Bids

22.1

22.2

22.3

22.4

The BAC shall open the bids in public, immediately after the deadline
for submission and receipt of bids, as specified in the BDS. In case the
Bids cannot be opened as scheduled due to justifiable reasons, the BAC
shall take custody of the submitted Bids and reschedule the opening of
Bids on the next working day or at the soonest possible time, through
the issuance of a notice of postponement to be posted on the PhilGEPS
website and the website of the Procuring Entity concerned.

The manner of opening of the bids for Goods shall depend on the award
criterion to be adopted as follows:

a) For LCRB and MEARB, the BAC shall open the technical and
financial proposals on the same day; and

b)  For MARB, only the technical proposals shall be opened on the
same day while the financial proposals shall remain unopened
and shall be kept securely by the BAC until the specified time of
their opening as indicated in the BDS. Only the financial proposals
of the Bidders who have met the highest technical score for Most
Advantageous Bid (MAB) shall be opened.

The Procuring Entity shall prepare the minutes of the proceedings of
the bid opening that shall include, as a minimum: (a) names of Bidders,
their bid price (per lot, if applicable, and/or including discount, if any),
bid security, findings of preliminary examination, and whether there is
a withdrawal or modification; and (b) attendance sheet. The BAC
members shall sign the abstract of bids as read.

The Bidders or their duly authorized representatives may attend the
opening of bids. The BAC shall ensure the integrity, security, and
confidentiality of all submitted bids. The Abstract of Bids, as read, and
the minutes of the bid opening shall be made available to the public,
upon written request and payment of a specified fee to recover the cost
of materials.
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24)

25)

22.5

To ensure transparency and accurate representation of the bid
submission, the BAC Secretariat, shall notify in writing all Bidders
whose bids it has received through its PhilGEPS-registered physical
address or official e-mail address. The said notice shall be issued within
seven (7) calendar days from the date of the bid opening.

Evaluation and Comparison of Bids

Process to be Confidential

23.1

23.2

Members of the BAC, its staff and personnel, Secretariat, and TWG, as
well as Observers, are prohibited from making or accepting any
communication with any Bidder regarding the evaluation of their bids
until the issuance of the Notice of Award, unless otherwise allowed in
ITB Clause 24.

Any effort by a Bidder to influence the Procuring Entity in its decision
in respect of bid evaluation, bid comparison or contract award will
result in the rejection of the bid.

Clarification of Bids

To assist in the evaluation, comparison, and post-qualification of the bids, the
Procuring Entity may ask in writing any Bidder for a clarification of its bid.
All responses to requests for clarification shall be in writing. Any clarification
submitted by a Bidder in respect to its bid that is not in response to the
request of the Procuring Entity shall not be considered.

Domestic Preference

25.1

25.2

25.3

The Procuring Entity shall give priority and preference to Philippine
products and services. The preference and priority for Philippine
products shall be guaranteed at all levels of the procurement process,
including raw materials, ingredients, supplies, or fixtures.

For a period of ten (10) years from the effectivity of RA No. 11981 or the
“Tatak Pinoy (Proudly Filipino) Act,” and for Philippine products and
services in sectors and economic activities covered by the prevailing
Tatak Pinoy Strategy, the Procuring Entity is mandated to award the
contract to the domestic Bidder for Philippine products and services in
sectors and economic activities covered by the prevailing Tatak Pinoy
Strategy (TPS).

Domestic Bidder, for purposes of this provision, refers to any person or
entity offering unmanufactured articles, materials, or supplies grown
or produced in the Philippines, or manufactured articles, materials, or
supplies manufactured or to be manufactured in the Philippines
substantially from articles, materials, or supplies that are or will be
produced or manufactured in the Philippines, as the case may be.

After the said ten-year period, the domestic preference shall be subject

to a margin of preference to be determined by the Tatak Pinoy Council
which shall not be lower than fifteen percent (15%).
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25.4

25.5

25.6

25.7

For products and services governed by the TPS, the domestic preference
in procurement shall be in accordance with the IRR or guidelines issued
for the Tatak Pinoy Act.

The Procuring Entity shall award the Project to the domestic Bidder if
the bid is not more than twenty-five percent (25%) in excess of the
lowest foreign bid. The margin of preference provided herein shall be
subject to periodic review and adjustment by the GPPB, as may be
necessary.

A Domestic Bidder can only claim preference if it secures from the
appropriate agency a certification that the articles forming part of its
bid are substantially composed of articles, materials, or supplies grown,
produced, or manufactured in the Philippines.

The preference herein established may be waived should any of the
following conditions be present as provided in the BDS:

a) Where domestic production is insufficient or unavailable in the
required commercial quantities;

b)  Where the specific or desired quality is not met;
c) Where domestic preference will result in inconsistencies with the
Philippines' obligations under treaty or international or executive

agreements; or

d) Other analogous circumstances.

Detailed Evaluation and Comparison of Bids

26.1

26.2

26.3

The Procuring Entity’s evaluation of bids shall be based on the bid price
quoted in the Bid Form, which includes the Price Schedule.

The Procuring Entity will undertake the detailed evaluation and
comparison of the bids which have passed the opening and preliminary
examination of bids, pursuant to ITB Clause 22, to determine the
Lowest Calculated Bid (LCB), Most Economically Advantageous Bid
(MEAB), and MAB.

The award criterion shall be determined as follows:

a) For LCB
i) The detailed evaluation of the financial component of the
bids, to establish the correct calculated prices of the bids;

and

ii)  The ranking of the total bid prices as so calculated from the
lowest to the highest, where the bid with the lowest price
shall be identified as the LCB.
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26.4

26.5

b)  For MEAB, the BAC shall evaluate the quality and price proposals
to determine the Most Economically Advantageous Bid (MEAB)
using the following steps:

i)

i)

The quality proposal together with the price proposal shall
be considered in the evaluation of bids. The quality proposals
shall be evaluated first using the criteria in the BDS. The
price proposals of the bids that meet the minimum quality
score shall then be opened.

The price and quality proposals shall be given corresponding
weights with the price proposal given a minimum weight of
fifteen percent (15%) up to a maximum of forty percent (40%).
The weight of the quality criteria shall be adjusted
accordingly such that their total weight in percent together
with the weight given to the price proposal shall be equal to
one hundred percent (100%).

To further promote green public procurement, the
sustainability of products, or materials with green
specifications shall be given greater weight in the evaluation
of bids. As approved by the BAC, the exact weights shall be
indicated in the BDS. The BAC shall rank the Bidders in
descending order based on the combined numerical ratings
of their quality and price proposals. The Bidder with the best
overall score using the quality-price ratio shall be referred to
as the MEAB.

The HoPE shall approve or disapprove the recommendations
of the BAC within two (2) calendar days after receipt of the
results of the evaluation from the BAC.

) For MAB

i)

ii)

BAC shall evaluate the quality proposals to determine the
MAB using the quality components. The quality components
shall be assessed on the basis of the criteria with
corresponding numerical weights indicated in the BDS to
determine the Bidder with the highest technical rating.

The second bid envelope of the Bidder obtaining the highest
technical rating shall be opened. If the financial proposal is
equal to or lower than the ABC, the bid shall be accepted and
determined as the MAB; otherwise, the same shall be rejected
and the Bidder will be disqualified.

In order to eliminate bias in evaluating the quality proposals, it is
recommended that the highest and lowest scores for each Bidder for
each criterion shall not be considered in determining the average scores
of the Bidders, except when the evaluation is conducted in a collegial

manner.

The BAC shall immediately conduct a detailed evaluation of all bids

using non-discretionary criteria in considering the following:
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26.6

26.7

26.8

26.9

a) Completeness of the bid. Unless the BDS allows partial bids, bids
not addressing or providing all of the required items in the BDS,
shall be considered non-responsive and, thus, automatically
disqualified.

However, when no price or a zero (0) or a dash (-) is indicated in a
required item in the bid form, the same shall be construed that it
is being offered for free to the Government, except those required
by law or regulations to be provided for; and

b)  Arithmetical corrections. The BAC shall apply arithmetical
corrections on computational errors and omissions to enable
proper comparison of all eligible bids. Bid corrections may also be
considered if expressly allowed in the BDS. Any adjustment shall
be calculated in monetary terms to determine the calculated
prices.

Based on the detailed evaluation of bids, those that comply with the
above-mentioned requirements shall be ranked in the ascending order
of their total calculated bid prices, as evaluated and corrected for
computational errors, discounts and other modifications, to identify the
LCB, MEAB, or MAB. Total calculated bid prices, as evaluated and
corrected for computational errors, discounts and other modifications,
which exceed the ABC shall not be considered, unless otherwise
indicated in the BDS.

The BAC shall evaluate all bids on an equal footing to ensure fair and
competitive bid comparison. For this purpose, all Bidders shall be
required to include in their bids the cost of all taxes, such as, but not
limited to, value added tax (VAT), income tax, local taxes, and other
fiscal levies and duties, whichever is applicable, as itemized in the bid
form and reflected in the detailed estimates. Such bids, including said
taxes, shall be the basis for bid evaluation and comparison.

If so indicated pursuant to ITB Clause 1.2, bids may be submitted for
individual lots or for any combination thereof, provided that all bids and
combinations of bids shall be received by the same deadline and opened
and evaluated simultaneously so as to determine the Bid or
combination of Bids offering the lowest calculated cost to the Procuring
Entity. Bid prices quoted shall correspond to all items specified for each
lot and to all quantities specified for each item of a lot. Bid Security as
required by ITB Clause 16 shall be submitted for each contract (lot)
separately. The basis for evaluation of lots is specified in BDS Clause
26.5.

In order to eliminate bias in evaluating the quality proposals, it is
recommended that the highest and lowest scores for each Bidder for
each criterion shall not be considered in determining the average scores
of the Bidders, except when the evaluation is conducted in a collegial
manner.

Post-Qualification
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27.1

27.2

27.3

27.4

27.5

27.6

27.7

27.8

The BAC shall determine to its satisfaction whether the Bidder that is
evaluated as having submitted the LCB, MEAB, or MAB as the case may
be, complies with and is responsive to all the requirements and
conditions specified in ITB Clauses 5, 12.1, and 12.2. The Bidder,
within five (5) calendar days from receipt of notice from the BAC that it
submitted the LCB, MEAB, or MAB shall submit all the eligibility
documents supporting its PhilGEPS Certificate of Registration
(Platinum Membership), its latest income and business tax returns filed
for the preceding quarter which should not be earlier than two (2)
quarters from the date of submission and receipt of bid, and other
appropriate licenses and permits required by law and stated in the BDS.

Failure to submit any of the post-qualification requirements on time, or
a finding against the veracity thereof, shall disqualify the Bidder for
award; Provided, That in the event that a finding against the veracity of
any of the documents submitted is made, it shall cause the forfeiture of
the Bid Security.

The determination shall be based upon an examination of the
documentary evidence of the Bidder’s qualifications submitted
pursuant to ITB Clauses 12.1 and 12.2, as well as other information
as the Procuring Entity deems necessary and appropriate, using a non-
discretionary “pass/fail” criterion, which shall be completed within a
period of twelve (12) calendar days.

If the BAC determines that the Bidder with the LCB, MEAB, or MAB
fails to meet the post-qualification criteria, it shall immediately notify
the said Bidder in writing of its post-disqualification and the grounds
for such determination.

Immediately after the BAC has notified the first Bidder of its post-
disqualification, and notwithstanding any pending request for
reconsideration thereof, the BAC shall initiate and complete the same
post-qualification process on the Bidder with the second LCB, MEAB,
or MAB. If the second Bidder passes the post-qualification and the
request for reconsideration of the first Bidder has been denied, the
second Bidder shall be post-qualified as the Bidder with the LCB,
MEAB, or MAB.

If the second Bidder, however, fails the post-qualification, the procedure
for post-qualification shall be repeated for the Bidder with the next LCB,
MEAB, or MAB and so on, until the LCRB, MEARB, MARB, as the case
may be, is determined for award, subject to the procedure of Notice and
Execution of Award.

If the BAC determines that the Bidder with the LCB, MEAB, or MAB
passes all the criteria for post-qualification, it shall declare the said bid
as the LCRB, MEARB, MARB, Single Calculated Responsive Bid (SCRB),
Single Economically Advantageous Responsive Bid (SEARB), or Single
Advantageous Bid (SARB).

Within a period not exceeding ten (10) calendar days from the

determination and declaration through a resolution by the BAC of the
LCRB, MEARB, MARB, SCRB, SEARB, or SARB, as the case may be,
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and the recommendation of the award, the HoPE or its duly authorized
representative shall approve or disapprove the said recommendation.

In case of approval, the HoPE or its duly authorized representative shall
immediately issue the Notice of Award to the Bidder with the LCRB,
MEARB, MARB, SCRB, SEARB, or SARB, as the case may be.

In the event that the approving authority shall disapprove the
resolution on the award of the contract, such disapproval shall be based
only on valid, reasonable, and justifiable grounds to be expressed in
writing. A copy of the decision disapproving the resolution shall be
furnished to the BAC and the Bidder.

28) Reservation Clause

28.1

28.2

Notwithstanding the eligibility or post-qualification of a Bidder and
without incurring any liability, the HoPE or its duly authorized
representative at any stage of the procurement, reserves the right to
review its qualifications, reject any and all bids, declare a failure of
bidding or not award the contract in the following situations:

a) If it has reasonable grounds to believe that a misrepresentation
has been made by the said Bidder, or that there has been a change
in the Bidder’s capability to undertake the project from the time it
submitted its eligibility requirements.

b)  Should such review uncover any misrepresentation made in the
eligibility and bidding requirements, statements or documents, or
any changes in the situation of the Bidder which will adversely
affect its capability to undertake the Project so that it no longer
meets the prescribed eligibility or bid evaluation criteria, the
Procuring Entity shall consider the said Bidder as ineligible and
disqualify it from participating further in the bidding process or
being awarded the contract.

Based on any of the following grounds, the Procuring Entity reserves
the right to reject any and all bids, declare a Failure of Bidding at any
time prior to the contract award, or not to award the contract, without
thereby incurring any liability, and make no assurance that a contract
shall be entered into as a result of the bidding:

a) If there is prima facie evidence of collusion between appropriate
public officers or employees of the Procuring Entity, or between
the BAC and any of the Bidders, or if the collusion is between or
among the Bidders themselves, or between a Bidder and a third
party, including any act which restricts, suppresses or nullifies,
or tends to restrict, suppress or nullify competition or influences
or tends to influence the bidding process;

b)  If the BAC is found to have failed in complying with the applicable
law or in following the prescribed bidding procedures; or
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30)

c) If there are any justifiable and reasonable ground where the award
of the contract will not redound to the benefit of the government,
in instances where (i) the physical and economic conditions have
significantly changed so as to render the Project no longer
economically, financially, or technically feasible as determined by
the HoPE; (ii) the Project is no longer necessary as determined by
the HoPE; and (iii) the source of funds for the Project has been
withheld or reduced through no fault of the Procuring Entity.

Award of Contract

Contract Award

29.1

29.2

29.3

294

Subject to ITB Clause 27, the HoPE or its duly authorized
representative shall award the contract to the Bidder whose bid has
been determined to be the LCRB, MEARB, MARB, SCRB, SEARB, or
SARB, as the case may be.

Prior to the expiration of the period of bid validity, the Procuring Entity
shall notify the successful Bidder in writing that its bid has been
accepted, through a Notice of Award duly received by the Bidder or its
representative personally or sent by registered mail or electronically,
receipt of which must be confirmed in writing within two (2) days by
the Bidder with the LCRB, MEARB, MARB, SCRB, SEARB, or SARB,
as applicable and submitted personally or sent by registered mail or
electronically to the Procuring Entity.

Within ten (10) calendar days from receipt by the winning Bidder of
the Notice of Award, the following conditions should be complied with
before the contract may be awarded:

a) Submission of the following documents:

1) Valid JVA, if applicable; or

ii)  The SEC Certificate of Registration of the foreign corporation,
if applicable.

b) Posting of the performance security in accordance with ITB Clause
31; and

¢) Signing of the contract as provided in ITB Clause 30.
At the time of contract award, the Procuring Entity shall not increase

or decrease the quantity of goods originally specified in Section VI.
Schedule of Requirements.

Signing of the Contract

30.1

Within ten (10) calendar days from receipt of the Notice of Award, the
winning Bidder shall (i) post the required performance security, sign
and date the contract, and return it to the Procuring Entity.

53



31)

30.2 The Procuring Entity shall enter into a contract with the successful
Bidder within the same ten (10) calendar day period, provided that all
the documentary requirements are complied with.

30.3 The following documents shall form part of the contract:
a) Contract Agreement;
b) Bidding Documents;

¢) Winning Bidder’s bid, including the technical and financial
proposals, and all other documents/statements submitted (e.g.,
Bidder’s response to request for clarifications on the bid),
including corrections to the bid, if any, resulting from the
Procuring Entity’s bid evaluation;

d) Performance Security;
e) Notice of Award of Contract; and

f) Other contract documents that may be required by existing laws
and/or specified in the BDS.

Performance Security

31.1 To guarantee the faithful performance of its obligations under the
contract, the winning Bidder shall post a performance security prior
to the signing of the contract. Furthermore, the successful Bidder
shall be required to update the performance security posted before the
issuance of an amendment to order if any.

31.2  Sectors enumerated under Section 76.15 of the IRR may be allowed to
post a Performance Securing Declaration (PSD) as specified in the
BDS.

31.3 The performance security shall be in any form selected by the
Procuring Entity in the amount indicated in the BDS, which shall not
be less than the percentage of the ABC in accordance with the
following price schedule:

5 Section 76.1 The GPPB, once data is available from relevant agencies, shall maintain a registry of entities belonging to the
following sectors:

a)
b)
c)

d)
e)
f)
9)
h)

Farmers, as certified by the Department of Agriculture (DA);

Fisherfolk as certified by the Bureau of Fisheries and Aquatic Resources (BFAR);

Persons with disabilities as certified by the National Council for Disability Affairs (NCDA) pursuant to RA No. 7277,
otherwise known as the Magna Carta for Disabled Persons, as amended;

Solo parents as certified by the Department of Social Welfare and Development (DSWD);

Microenterprises and social enterprises as certified by the MSMED Council;

Startups, Spin-offs, and other forms of entity involved in Science, Technology, and Innovation (DOST), as may be
applicable;

Cooperatives duly registered with the CDA pursuant to RA No. 6938, otherwise known as the Cooperative Code of the
Philippines, as amended; and

Other relevant sectors as may be determined by the GPPB to ensure inclusivity and diversity in the procurement
process.
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33)

Form of Performance Security

Amount of Performance Security
(Not less than the Percentage of
the Total Contract Price)

a. Cash or Cashier’s or
Manager’s check issued by a
bank.

For biddings conducted by
LGUs, the Cashier’s or
Manager’s check may be
issued by other banks certified
by the BSP as authorized to
issue such financial
instrument.

b. Bank draft or guarantee or
irrevocable Letter of Credit
issued by a local bank. If
issued by a foreign bank, it
shall be confirmed or
authenticated by a local bank.

Five percent (5%)

ii. Surety bond callable upon
demand issued by a surety or
insurance company duly
certified by the IC as
authorized to issue such
security.

Thirty Percent (30%)

31.4  The performance security shall be denominated in Philippine Peso and
posted in favor of the Procuring Entity, which shall be forfeited in the
event it is established that the winning Bidder is in default in any of

its obligations under the contract.

Notice to Proceed

The Procuring Entity shall issue the Notice to Proceed to the winning Bidder
not later than three (3) calendar days from the date of approval of the contract
by the appropriate signatories. All notices called for by the terms of the
contract shall be effective only at the time of receipt thereof by the successful

Bidder.

Protest Mechanism

Decisions of the BAC in all stages of procurement may be protested to the
HoPE in accordance with Section 83 of the IRR.
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Section III. Bid Data Sheet

Notes on the Bid Data Sheet

Section III is intended to assist the Procuring Entity in providing specific
information relative to corresponding clauses in the ITB included in Section II, and
has to be prepared for each specific procurement.

The Procuring Entity should specify in the BDS the information and requirements
relevant to the circumstances of the Procuring Entity; including the procurement
processing details; the applicable rules regarding bid price and currency; and the
bid evaluation criteria that will apply to the bids. In preparing Section III, the
following aspects should be checked:

a. Information that specifies and complements provisions of Section II
must be incorporated;

b. Amendments and/or supplements, if any, to provisions of Section II as
necessitated by the circumstances of the specific procurement, must
also be incorporated.

56




Bid Data Sheet

ITB Clause

1.1

The Procuring Entity is Department of Education, Schools
Division of Aklan.

The Project title is PROCUREMENT OF OFFICE AND ICT SUPPLIES
CY 2026

The identification number of the Contract is Project No.: DepEd-
Aklan-PB-014-2026

1.2

The number of lot(s): two (2) lots

N

The Funding Source is:

The GoP through the source of funding as indicated below for
FY 2026 in the amount of THREE MILLION NINE
HUNDRED EIGHTY THOUSAND SEVEN HUNDRED FIFTY-
ONE PESOS (Php3,980,751.00).

2.1 The source of funding is:

a) NGA, the General Appropriations Act or Special
Appropriations.

3.1

No further instructions.

5.2

Foreign Bidders, except those falling under ITB Clause 5.2(b), may
not participate in this Project.

5.4

The Bidder’s SLCC similar to the contract to be bid should have been
completed within three years prior to the deadline for the submission
and receipt of bids.

5.5

For this purpose, contracts similar to the Project shall be:

a. Supply and Delivery of Office Supplies, Office
Equipment, ICT Equipment, ICT Supplies, Cleaning
Supplies, and other related contracts.

No further instructions.

8.1

Subcontracting is not allowed.

8.4

Not Applicable.

9.1

The Procuring Entity will hold a pre-bid conference for this Project on
March 2, 2026, Monday at 9:00 A.M., at Old Division Office,
Archbishop G.M. Reyes Street, Poblacion, Kalibo, Aklan.
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10.1 The Procuring Entity’s address is:
RICHARD D. RELATIVO
Secretariat
Bids and Awards Committee (BAC)
Department of Education, Division of Aklan
Poblacion, Numancia, Aklan
Telephone No. (036) 265-3744 local 109
E-Mail Address: sdoaklan.bac@deped.gov.ph
12.4 The ABC is TWO MILLION FIVE HUNDRED SIXTY-FIVE THOUSAND NINE
HUNDRED THIRTY PESOS ONLY (Php2,565,930.00) for PROCUREMENT
OF OFFICE AND ICT SUPPLIES CY 2026 (Lot 1 - OFFICE SUPPLIES) and
ONE MILLION FOUR HUNDRED FOURTEEN THOUSAND EIGHT
HUNDRED TWENTY-ONE PESOS ONLY (Phpl,414,821.00) for
PROCUREMENT OF OFFICE AND ICT SUPPLIES CY 2026 (Lot 2 - ICT
SUPPLIES). Any bid with a financial component exceeding the amount
shall not be accepted.
13.1(a)(iv) No incidental services are required.
13.1(b)(i) Not applicable.
13.1(b)(ii) Not applicable.
13.2 No further instructions.
14.1(b) The Bid prices for Goods supplied from outside of the Philippines shall
be quoted in Philippine Peso.
14.3 Not applicable.
15.1 Bids will be valid for 120 calendar days from bid opening.
16.1 The Bid Security shall be in the form of a Bid Securing Declaration,

or any of the following:
Lot 1 - OFFICE SUPPLIES:

1) The amount of not less than 2% of the Approved Budget of
the Contract (ABC), if bid security is in cash;

2) The amount of not less than 2% of the Approved Budget of
the Contract (ABC) if bid security is Surety Bond.

Lot 2 - ICT SUPPLIES:

1) The amount of not less than 2% of the Approved Budget of
the Contract (ABC), if bid security is in cash;
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2) The amount of not less 2% of the Approved Budget of the
Contract (ABC), than if bid security is Surety Bond.

16.2 The Bid Security shall be valid 120 days after bid opening.

16.3 Substitution of the bid security is not allowed.

19 Not applicable.

22.1 The place of the bid opening is Old Division Office, Archbishop G.M.
Reyes Street, Poblacion, Kalibo, Aklan.

The date and time of bid opening is March 16, 2026, Monday at
9:00 A.M.

22.2(b) Not applicable.

25.7 No further instructions.

26.3(b)(i) Not applicable.

26.3(b)(iii) Not applicable.

26.3(c)(i) Not applicable.

26.5(a) Partial bids are allowed. All Goods are grouped in lots listed below.
Bidders shall have the option of submitting a proposal on any or all
lots and evaluation and contract award will be undertaken on a per
lot basis. Lots shall not be divided further into sub-lots for the
purpose of bidding, evaluation, and contract award.

In all cases, the NFCC computation, if applicable, must be sufficient
for all the lots or contracts to be awarded to the Bidder.

Lot 1 - OFFICE SUPPLIES

Lot 2 - ICT SUPPLIES

26.5(b) Arithmetical correction is allowed.

26.6 No further instructions.

27.1 No additional requirements.

30.3(f) List additional contract documents relevant to the Project that may be
required by existing laws and/or the Procuring Entity,

No additional requirements.
31.2 Not applicable.
31.3 The Performance Security shall be in the form:

Lot 1 - OFFICE SUPPLIES:
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a. The amount of not less than 30% of the Total Contract Price, if
performance security is Surety Bond

Lot 2 - ICT SUPPLIES:

a. The amount of not less than 30% of the Total Contract Price, if
performance security is Surety Bond
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Section IV. General Conditions of Contract

Notes on the General Conditions of Contract

The GCC in Section IV, read in conjunction with the SCC in Section V and other
documents listed therein, should be a complete document expressing all the rights
and obligations of the parties.

The GCC herein shall not be altered. Any changes and complementary information
which may be needed shall be introduced only through the SCC in Section V.
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General Terms

In this Contract, the following terms shall be interpreted as indicated:

a)

b)

<)

d)

Corrupt,

“The Procuring Entity” means the organization purchasing the Goods, as
named in the SCC.

“The Supplier” means the individual contractor, manufacturer distributor,
or firm supplying/manufacturing the Goods and Services under this
Contract and named in the SCC.

The “Funding Source” means the organization named in the SCC.

“The Project Site” where applicable, means the place or places named in the
SCC.

Fraudulent, Collusive, and Coercive Practices

Unless otherwise provided in the SCC, the Procuring Entity as well as the
Bidders, Contractors, or Suppliers shall observe the highest standard of ethics
during the procurement and execution of this Contract. Further the Funding
Source, as appropriate, will seek to impose the maximum civil, administrative,
and/or criminal penalties available under the applicable law on individuals and
organizations deemed to be involved with any of the practices mentioned in ITB
Clause 3.1(a).

Inspection and Audit by the Funding Source

The Supplier shall allow the Funding Source to inspect its accounts and records
related to the performance of its obligations. If the Funding Source requires a
separate audit, it shall appoint its auditor and bear the cost thereof.

Governing Law and Language

4.1

4.2

Notices

5.1

This Contract shall be interpreted in accordance with the laws of the
Republic of the Philippines.

This Contract has been executed in the English language, which shall be
the binding and controlling language for all matters relating to the
meaning or interpretation of this Contract. All correspondence and other
documents pertaining to this Contract exchanged by the parties shall be
written in English.

Any notice, request, or consent required or permitted to be given or made
pursuant to this Contract shall be in writing. Any such notice, request,
or consent shall be deemed to have been given or made when received by
the concerned party, either in person or through an authorized
representative of the Party to whom the communication is addressed, or
when sent by registered mail or electronic mail, to such Party at the
address specified in the SCC, which shall be effective when delivered and
duly received, as may be applicable.
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5.2 A Party may change its address upon notice pursuant to the provisions

listed in the SCC.

Scope of Contract

6.1 The Goods to be provided shall be as specified in Section VI. Schedule of
Requirements.

6.2 This Contract shall include all such items, although not specifically
mentioned, that can be reasonably inferred as being required for its
completion as if such items were expressly mentioned herein. Any
additional requirements for the completion of this Contract shall be
provided in the SCC.

Subcontracting
7.1 For subcontracting arrangements, the following rules shall apply for both

locally-funded projects and projects financed through Official
Development Assistance, except those covered by treaty, or international,
or executive agreements.

The subcontracted portion of the contract shall be subject to the approval
of the HoPE and the following conditions:

i) The subcontracted portion shall not exceed twenty percent
(20%) for Goods, or a different percentage on a per project basis,
as approved by the GPPB. The threshold percentages fixed
herein shall be subject to the periodic review and adjustments
as may be deemed appropriate by the GPPB; and

ii)  The subcontracted portion shall be limited to components that
are not deemed '"significant or material" to the Project, as
determined by the Procuring Entity.

Subcontracting arrangement, if allowed, including the time of submission
of the eligibility documents of the subcontractor, shall be disclosed
in the Bidding Documents;

Subcontractors must meet the eligibility criteria and submit the same
eligibility documents as the general contractor.

Failure of a subcontractor to meet the eligibility criteria does not
affect the eligibility of the general contractor for the procurement
project. In such case, the portion intended to be subcontracted to the
ineligible subcontractor shall be assumed by the general contractor;

The general contractor shall remain liable for the subcontractor’s actions,
defaults, delays, and negligence;

The general contractor and the subcontractor are obliged to comply with
the provisions of the contract and shall share liability, jointly and
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severally, in cases of violation of safety standards or other labor
standards insofar as the subcontracted portion is concerned; and

For purposes of post-qualification in accordance with its objective and
process under the IRR, the value of the entire completed and
accepted Project, including the subcontracted portion, shall be
credited as experience of the general contractor. In the case of the
subcontractor, the following rules shall apply:

i) The subcontractor shall get credit for one hundred percent
(100%) of the value of the subcontracted portion of the project
performed; and

ii)  Subcontractors shall be eligible to concessional windows of
GFIs that treat receivables from the government as loan
security; the receivables of subcontractors due from their
general contractor shall similarly be accepted as loan security
by GFlIs.

Procuring Entity’s Responsibilities

8.1 Whenever the performance of the obligations in this Contract requires that
the Supplier obtain permits, approvals, import, and other licenses from
local public authorities, the Procuring Entity may assist the Supplier in
complying with such requirements in a timely and expeditious manner.

8.2 The Procuring Entity shall pay all costs involved in the performance of its
responsibilities in accordance with the Scope of Contract.

Prices

9.1 For goods and services covered under this Contract, as awarded, all bid
prices shall be deemed fixed and not subject to price escalation during
contract implementation, except as otherwise provided in the succeeding
provisions.

9.2 Prices charged by the Supplier for Goods delivered and/or services
performed under this Contract shall not vary from the prices quoted by
the Supplier in its bid, unless there is a change in price resulting from
Amendment to Order issued in accordance with GCC Clause 28.

Advance Payment

10.1 For Goods sourced from within the Philippines, advance payments may be
made as follows:

a) A single advance payment not to exceed fifty percent (50%) of the

contract amount shall be allowed for contracts entered into by a
Procuring Entity for the following services where the requirement of
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down payment is a standard industry practice: 1) hotel and
restaurant services; 2) use of conference/seminar and exhibit areas;
and 3) lease of office space;

b) Advance payment not to exceed fifteen percent (15%) of the contract
amount, unless otherwise directed by the President, shall also be
allowed for procurement of goods required to address contingencies
arising from natural or man-made calamities in areas where a “State
of Calamity” has been declared by appropriate authorities; and

¢) Upon submission of an irrevocable Letter of Credit (LoC) or bank
guarantee issued by local bank, advance payment not exceeding
fifteen percent (15%) of the contract amount shall be allowed and
paid to the Supplier within sixty (60) calendar days from the
signing of the contract. The irrevocable LoC or bank guarantee,
which must be for an equivalent amount, shall remain valid until the
goods are delivered, and accompanied by a claim for advance
payment.

10.2 For Goods supplied from abroad, unless otherwise indicated in the SCC,
the terms of payment shall be as follows:

a) Upon Contract Signing: Fifteen Percent (15%) of the Contract Price
shall be paid within sixty (60) days from signing of the Contract and
upon submission of a claim and a bank guarantee for the equivalent
amount valid until the Goods are delivered and in the form provided
in Section VIII. PBD Related Forms.

b)  Upon Delivery: Sixty-five percent (65%) of the Contract Price shall be
paid to the Supplier within sixty (60) days after the date of receipt of
the Goods and upon submission of the documents (i) through (vi)
specified in the SCC provision on Delivery and Documents.

c) Upon Acceptance: The remaining twenty percent (20%) of the
Contract Price shall be paid to the Supplier within sixty (60) days
after the date of submission of the acceptance and inspection
certificate for the respective delivery issued by the Procuring Entity’s
authorized representative. In the event that no inspection or
acceptance certificate is issued by the Procuring Entity’s authorized
representative within forty-five (45) days of the date shown on the
delivery receipt, the Supplier shall have the right to claim payment
of the remaining twenty percent (20%) subject to the Procuring
Entity’s own verification of the reason(s) for the failure to issue
documents (vii) and (viii) as described in the SCC provision on
Delivery and Documents.

10.3 All progress payments for Goods shall first be charged against the advance
payment until the latter has been fully exhausted.

Payment
11.1 Payments shall be made only upon a certification by the HoPE that the

Goods have been delivered in accordance with the terms of this Contract
and have been duly inspected and accepted. Except with the prior
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approval of the President, no payment shall be made for services not yet
rendered or for supplies and materials not yet delivered under the
Contract.

11.2 The Supplier’s request(s) for payment shall be made to the Procuring
Entity in writing, accompanied by an invoice describing, as appropriate,
the Goods delivered and/or Services rendered, and by documents
submitted pursuant to the SCC provision for GCC Clause 6.2, and upon
fulfillment of other obligations stipulated in this Contract;

11.3 Pursuant to GCC Clause 11.2, payments shall be made promptly by the
Procuring Entity after submission of an invoice or claim by the Supplier.
Payments shall be in accordance with the applicable accounting and
auditing laws, rules and regulations.

11.4 Unless otherwise provided in the SCC, all payments to the Supplier under
this Contract shall be in Philippine Peso;

11.5 Unless otherwise provided in the SCC, payments using LoC is allowed. For
this purpose, the amount of provisional sum shall be indicated in the SCC.
All charges for the opening of the LoC and/or incidental expenses thereto
shall be for the account of the Supplier.

Taxes and Duties

The Supplier, whether local or foreign, shall be entirely responsible for all the
necessary taxes, stamp duties, license and permit fees, and other such levies
imposed for the completion of this Contract.

Performance Security

13.1 Within ten (10) calendar days from receipt of the Notice of Award from the
Procuring Entity, but in no case later than the signing of the contract by
both parties, the successful Bidder shall furnish the performance security
in any the forms prescribed in the ITB Clauses 31.2 and 31.3.

13.2 The performance security posted in favor of the Procuring Entity shall be
forfeited in the event it is established that the winning Bidder is in default

in any of its obligations under the contract.

13.3 The performance security shall remain wvalid until issuance by the
Procuring Entity of the Certificate of Final Acceptance.

13.4 The performance security may be released by the Procuring Entity and
returned to the Supplier after the issuance of the Certificate of Final

Acceptance, subject to the following conditions:

a) There are no pending claims against the Supplier or the Surety
Company filed by the Procuring Entity;

b) The Supplier has no pending claims for labor and materials filed
against it; and

) Other terms specified in the SCC.
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13.5

The Procuring Entity shall allow a proportional reduction in the original
performance security in case of a reduction in contract value, provided
that any such reduction is more than ten percent (10%) and that the
aggregate of such reductions is not more than fifty percent (50%) of the
original performance security.

Use of Contract Documents and Information

14.1

14.2

The Supplier shall not, without the Procuring Entity’s prior written
consent, disclose this Contract or any specification, plan, drawing,
pattern, sample, or information furnished by or on behalf of the Procuring
Entity, except for purposes of performing the obligations therein. Any
such disclosure shall be made in confidence and shall extend only as far
as may be necessary for purposes of such performance.

Other than this Contract, any document enumerated in GCC Clause 14.1
shall remain the property of the Procuring Entity. All copies shall be
returned to the Procuring Entity upon completion of the Supplier’s
performance under this Contract, if so required by the Procuring Entity.

Standards

The Goods provided under this Contract shall conform to the standards
mentioned in the Section VII. Technical Specifications. When no applicable
standard is mentioned, the Goods shall comply with the latest authoritative
standards appropriate to its country of origin.

Inspection and Tests

16.1

16.2

16.3

The Procuring Entity or its representative shall have the right to inspect
and/or to test the Goods to confirm their conformity to the Contract
specifications at no extra cost to the Procuring Entity, other than that
specified under Item 16.3 below. The SCC and Section VII. Technical
Specifications shall specify what inspections and/or tests the Procuring
Entity requires and where they are to be conducted. The Procuring Entity
shall notify the Supplier.

er in writing, in a timely manner, of the identity of any representatives
retained for these purposes.

If applicable, the inspections and tests may be conducted on the premises
of the Supplier or its subcontractor(s), at point of delivery, and/or at the
goods’ final destination. If conducted on the premises of the Supplier or
its subcontractor(s), all reasonable facilities and assistance, including
access to drawings and production data, shall be furnished to the
inspectors at no cost to the Procuring Entity. The Supplier shall provide
the Procuring Entity with the results of such inspections and tests.

16.4 The Procuring Entity or its designated representative shall be allowed to

attend the tests and/or inspections referred to in this Clause provided that
the Procuring Entity shall bear all of its own costs and expenses incurred
in connection with such attendance including, but not limited to, all
traveling and board and lodging expenses.
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16.5 The Procuring Entity shall reject the Goods or any part thereof that fail
any test and/or inspection or do not conform to the specifications. The
Supplier shall either rectify or replace such rejected Goods or parts thereof
or make alterations necessary to meet the specifications at no cost to the
Procuring Entity. Upon giving due notice to the Supplier pursuant to GCC
Clause 5, the test and/or inspection may be repeated by the Procuring
Entity, at no additional cost.

16.6 The Supplier agrees that neither the execution of a test and/or inspection
of the Goods or any part thereof, nor the attendance by the Procuring
Entity or its representative to the said test and/or inspection, shall release
the Supplier from any warranties or other obligations under this Contract.

Warranty

17.1 The Supplier warrants that the Goods supplied under the Contract are
new, unused, of the most recent or current models, and with all recent
improvements in design and materials, except when the technical
specifications required by the Procuring Entity provides otherwise.

17.2 The Supplier further warrants that all Goods supplied under this Contract
shall have no defect, arising from design, materials, or workmanship or
from any act or omission of the Supplier that may develop under normal
use of the supplied Goods in the conditions prevailing in the country of
final destination.

17.3 To ensure correction of manufacturing defects, the Supplier shall be
required to provide a warranty for a minimum period specified in the SCC.
At the option of the Procuring Entity, the obligation for the warranty shall
be covered by:

a) Retention money in an amount equivalent to at least one percent
(1%) but not to exceed five (5%) of every progress payment; or

b) Special bank guarantee equivalent to at least one percent (1%) but
not to exceed five (5%) of the total Contract Price; or

C) Other such amount, if so specified in the SCC.

17.4 The said amounts shall only be released by the Procuring Entity after the
lapse of the warranty period as specified in the SCC, or in case of
Expendable Supplies, after the consumption thereof; Provided, however,
that the Supplies delivered are free from patent and latent defects and all
the conditions imposed under this Contract have been fully met.

17.5 The Procuring Entity shall promptly notify the Supplier in writing of any
claims arising under the warranty. Upon receipt of such notice, the
Supplier shall, within the period specified in the SCC, repair or replace the
defective Goods or parts thereof, at the soonest possible time, without cost
to the Procuring Entity.

17.6 If the Supplier, after having been notified on the warranty claim, fails to

remedy the defect(s) within the period specified in GCC Clause 17.5, the
Procuring Entity may proceed to take such remedial action as may be
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Delays in

18.1

18.2

18.3

necessary, at the Supplier’s risk and expense, and without prejudice to
any other rights which the Procuring Entity may have against the Supplier
under the Contract and other applicable laws.

the Supplier’s Performance

Delivery of the Goods and/or performance of Services shall be made by
the Supplier in accordance with the time schedule prescribed by the
Procuring Entity in Section VI. Schedule of Requirements.

If at any time during the performance of this Contract, the Supplier
encounters conditions that may impede the timely delivery of the Goods
and/or performance of Services, the Supplier shall promptly notify the
Procuring Entity in writing of the fact of the delay, its likely duration and
its cause(s). As soon as practicable after receipt of the Supplier’s notice,
and upon causes provided for under GCC Clause 23, the Procuring Entity
shall evaluate the situation and, if warranted, extend the Supplier’s time
for performance, in which case the extension shall be ratified by the
parties by amendment of Contract.

Except as provided under GCC Clause 23, any delay by the Supplier in
the performance of its obligations shall render it liable to the imposition of
liquidated damages pursuant to GCC Clause 19, unless an extension of
time is agreed upon pursuant to GCC Clause 28.

Liquidated Damages

19.1

19.2

19.3

When the Supplier fails to satisfactorily deliver the Goods under the
contract within the specified delivery schedule, inclusive of duly granted
time extensions, if any, the Supplier, manufacturer, or distributor shall be
liable for liquidated damages in an amount equal to one-tenth (1/10) of
one percent (1%) of the cost of the delayed goods scheduled for delivery for
every day of delay until such goods are finally delivered and accepted by
the Procuring Entity.

The Procuring Entity need not prove that it has incurred actual damages
to be entitled to liquidated damages. Such amount shall be deducted from
any money due, or which may become due the supplier, manufacturer, or
distributor, or collected from any securities or warranties posted by the
supplier, manufacturer, or distributor, whichever is convenient to the
Procuring Entity. In case the total sum of liquidated damages reaches ten
percent (10%) of the total contract price, the Procuring Entity may rescind
the contract and impose appropriate sanctions over and above the
liquidated damages to be paid.

If delays are likely to be incurred beyond its control, the supplier,
manufacturer, or distributor shall promptly notify the Procuring Entity in
writing, providing details of the causes and duration of the expected delay.
The Procuring Entity may, at its discretion, grant a time extension based
on meritorious grounds, with or without the imposition of liquidated
damages.
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Settlement of Disputes

20.1 Any dispute arising from the implementation of a contract covered by the
Act and the IRR shall primarily be resolved and settled amicably by mutual
consultation or agreement.

20.2 In case of failure to settle dispute amicably, the parties may mutually
agree in writing to resort to other modes of alternative dispute resolution
(ADR) to promote efficiency in the procurement process. Accordingly, they
are encouraged to select the most expeditious mode of ADR available.

If arbitration is chosen as the ADR method, this shall be incorporated as
a provision in the contract and referred to the Arbitrator specified in the
SCC.

20.3 In case of disagreement or after exhausting the remedies provided in the
preceding Section, the dispute may be submitted to arbitration or other
forms of ADR which includes mediation, conciliation, early neutral
evaluation, mini-trial, or any combination thereof in accordance with the
provisions of RA No. 9285, otherwise known as the “Alternative Dispute
Resolution Act of 2004.”

20.4 Should the Parties fail to resolve their dispute or difference by such mutual
consultation or agreement after thirty (30) days, either the Procuring
Entity or the Supplier may signify its intention to commence arbitration
by giving notice to the other Party, as hereinafter provided, as to the matter
in dispute, and no arbitration in respect of this matter may be commenced
unless such notice is given.

20.5 Any dispute or difference in respect of which a notice of intention to
commence arbitration has been given in accordance with this Clause shall
be settled by arbitration. Arbitration may be commenced prior to or after
delivery of the Goods under this Contract.

20.6 Notwithstanding any reference to arbitration herein, the Parties shall
continue to perform their respective obligations under the Contract unless
otherwise agreed upon in writing.

Liability of the Supplier

21.1 The Supplier’s liability under this Contract shall be as provided by the
laws of the Republic of the Philippines, subject to additional provisions, if
any, set forth in the SCC.

21.2 Except in cases of criminal negligence or willful misconduct, and in the
case of infringement of patent rights, if applicable, the aggregate liability
of the Supplier to the Procuring Entity shall not exceed the total Contract
Price, provided that this limitation shall not apply to the cost of repair or
replacement of the defective Goods.
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Termination for Breach of Contract

The Procuring Entity may terminate for breach of contract when the Supplier
fails to deliver or perform any or all of the Goods within the period(s) specified
in the contract, or within any extension thereof granted by the Procuring Entity,
pursuant to a request made by the Supplier prior to the delay, and such failure
amounts to at least ten percent (10%) of the contract price, consistent with the
provision of this IRR on liquidated damages. The Procuring Entity may likewise
impose appropriate sanctions therein.

Termination Due to Force Majeure

23.1

23.2

23.3

23.4

For purposes of this Contract, the terms “force majeure” and “fortuitous
event” may be used interchangeably. In this regard, a fortuitous event or
force majeure shall be interpreted to mean as an event which the Supplier
could not have been foreseen, or though foreseen, was inevitable. It shall
not include ordinary unfavorable weather conditions, and any other
causes the effect/s of which could have been avoided with the exercise of
reasonable diligence by the Supplier. Such events may include, but not
limited to, acts of the Procuring Entity in its sovereign capacity, wars or
revolutions, fires, floods, epidemics, quarantine restrictions, and freight
embargoes.

The Procuring Entity may terminate this Contract and impose liquidated
damages when, as a result of force majeure, the Supplier is unable to
deliver or perform any or all of the Goods, amounting to at least ten
percent (10%) of the Contract Price, for a period of not less than sixty (60)
calendar days, or earlier, as deemed necessary by the Procuring Entity,
after receipt of the written notice from the Procuring Entity stating that
the circumstance of force majeure is deemed to have ceased.

The Supplier shall not be subject to forfeiture of its performance security,
payment of liquidated damages, or contract termination due to force
majeure, provided that the Supplier’s delay in performance or other failure
to perform its obligations under this Contract is the result of a force
majeure.

If a force majeure situation arises, the Supplier shall promptly notify the
Procuring Entity in writing of such condition and the cause thereof. Unless
otherwise directed by the Procuring Entity, the Supplier shall continue to
perform its obligations under the Contract as far as may be practicable,
when not prevented by the force majeure, and shall seek all reasonable
alternative means in the performance of its obligation.

Termination for Convenience

24.1

The Procuring Entity, through a written notice sent to the Supplier, may
terminate this Contract, in whole or in part, at any time, if it has
determined the existence of any of the following conditions that make
contract implementation economically, financially, or technically
impractical or unnecessary:
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b)

)

d)

When physical and economic conditions have significantly changed
so as to render the project no longer economically, financially, or
technically feasible, as determined by the HoPE;

When the HoPE has determined the existence of conditions that
make project implementation impractical or unnecessary, such as,
but not limited to, fortuitous event/s, changes in laws, and
government policies;

When funding for the Project has been withheld or reduced by higher
authorities through no fault of the Procuring Entity; or

Any circumstance analogous to the foregoing.

24.2 The Goods that have been performed or are ready to be delivered or
performed within thirty (30) calendar days after the Supplier’s receipt of
Notice to Terminate shall be accepted by the Procuring Entity at the
contract terms and prices thereof. For Goods not yet delivered, performed
and/or ready to be delivered or performed, the Procuring Entity may elect:

a)

b)

To have any portion delivered and/or performed and paid at the
contract terms and prices thereof; or

To cancel the remainder and pay to the Supplier an agreed amount
for partially completed and/or performed goods and for materials
and parts previously procured by the Supplier.

Termination for Unlawful Acts

25.1 The Procuring Entity may terminate this Contract in case it is determined
prima facie that the Supplier, including any joint venture partner therein,
has engaged, before or during the implementation of this Contract, in
unlawful deeds and behaviors relative to contract acquisition and
implementation. Unlawful acts include, but are not limited to, the
following:

a)

b)

c)

d)

Corrupt, fraudulent, collusive, and coercive practices as defined in
ITB Clause 3.1;

Drawing up or using forged documents;

Using adulterated materials, means or methods, or engaging in
production contrary to rules of science or the trade; and

Any other act analogous to the foregoing.

Procedures for Termination of Contracts

26.1 The following provisions shall govern the procedures for termination of
this Contract:

a)

Verification - Upon receipt of a written report of acts or causes
which may constitute grounds for termination as aforementioned, or
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b)

upon its own initiative, the End-User or Implementing Unit shall,
within a period of seven (7) calendar days, verify the existence of such
grounds and cause the execution of a Verified Report, with all
relevant evidence attached.

Notice to Terminate - Upon recommendation by the End-User or
Implementing Unit, the HoPE shall terminate contracts only by
written notice to the supplier conveying the termination of the
contract. The notice shall state:

i) That the contract is being terminated for any of the grounds
aforementioned, and a statement of the acts that constitute the
grounds constituting the same;

ii) -~ The extent of termination, whether in whole or in part;

iii) An instruction to the Supplier, to show cause as to why the
contract should not be terminated; and

iv)  Special instructions of the Procuring Entity, if any.

The Notice to Terminate shall be accompanied by a copy of the
Verified Report.

Show Cause - Within a period of seven (7) calendar days from receipt
of the Notice of Termination, the Supplier shall submit to the HoPE
a verified position paper stating why the contract should not be
terminated. If the Supplier, fails to show cause after the lapse of the
seven (7) day period, either by inaction or by default, the HoPE shall
issue an order terminating the contract.

Rescission of Notice of Termination - The Procuring Entity may,
at any time before receipt of the Supplier’s verified position paper,
withdraw the Notice to Terminate if it is determined that certain
items or works subject of the notice had been completed, delivered,
or performed before the Supplier’s receipt of the notice.

Decision - Within a non-extendible period of ten (10) calendar days
from receipt of the verified position paper, the HoPE shall decide
whether or not to terminate the contract. It shall serve a a written
notice to the Supplier of its decision and, unless otherwise provided,
the contract is deemed terminated from receipt of the Supplier of the
notice of the decision. The termination shall only be based on the
grounds stated in the Notice to Terminate.

Contract Termination Review Committee (CTRC) - The HoPE may
create a committee to assist in the discharge of its functions under
the IRR. All decisions recommended by the CTRC shall be subject to
the approval of the HoPE.

Take-over of Contracts - If a Procuring Entity terminates the
contract due to default, insolvency, or for a cause, it may enter into
a Negotiated Procurement (Take-over of Contracts) pursuant to
Section 35(c) of RA No. 12009.
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h) Procuring Entity’s Options in Termination for Convenience in
Contracts for Goods - The Goods that have been performed or are
ready for delivery within thirty (30) calendar days after the supplier’s
receipt of Notice to Terminate shall be accepted by the Procuring
Entity at the contract terms and prices. For Goods not yet performed
or ready for delivery, the Procuring Entity may elect:

i) To have any portion delivered or performed and paid at the
contract terms and prices; or

ii)  To cancel the remainder and pay to the supplier an agreed
amount for partially completed or performed goods and for
materials and parts previously procured by the supplier.

Assignment of Rights

The Supplier shall not assign its rights or obligations under this Contract, in
whole or in part, except upon prior written consent of the Procuring Entity.

Amendment to Order
No variation in or modification of the terms of this Contract shall be made
except by written amendment signed by the parties in accordance with the
provisions on Amendment to Order, subject to applicable laws, rules and
regulations.

Application

These General Conditions shall apply to the extent that they are not suspended
by the provisions from other parts of this Contract.
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Section V. Special Conditions of Contract

Notes on the Special Conditions of Contract

Similar to the BDS, the clauses in this Section are intended to assist the Procuring
Entity in providing contract-specific information in relation to corresponding
clauses in the GCC.

The provisions of this Section complement the GCC, specifying contractual
requirements linked to the special circumstances of the Procuring Entity, the
Procuring Entity’s country, the sector, and the Goods purchased. In preparing
this Section, the following aspects should be checked:

Information that complements provisions of Section IV must be incorporated.

Amendments and/or supplements to provisions of Section IV, as necessitated
by the circumstances of the specific purchase, must also be incorporated.

However, no special condition which defeats or negates the general intent and
purpose of the provisions of Section IV should be incorporated herein.
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Special Conditions of Contract

GCC Clause
1(a) The Procuring Entity is Department of Education, Schools
Division of Aklan.
1(b) The Supplier is [to be inserted at the time of contract award].
1(c) The Funding Source is:
2.1 The GoP through the source of funding as indicated below
for FY 2026 in the amount of THREE MILLION NINE
HUNDRED EIGHTY THOUSAND SEVEN HUNDRED FIFTY-
ONE PESOS (Php3,980,751.00).
2.2 The source of funding is:
a) NGA, the General Appropriations Act or Special
Appropriations.
1(d) The Project sites are defined in Section VI. Schedule of
Requirements.
No further instructions.
5.1 The Procuring Entity’s address for Notices is:
Dr. Ramon D. Paras Jr.
BAC Chairperson
Poblacion, Numancia, Aklan
Tel/Fax No. (036) 265 3744 | (036) 265 3737 | (036) 265
3738 | (036) 265 3740 | (036) 265 3741
5.2 No further instructions.
6.2 [List here any additional requirements for the completion of this

Contract. The following requirements and the corresponding
provisions may be deleted, amended, or retained depending on
its applicability to this Contract:]

Delivery and Documents

For purposes of this Contract, “EXW,” “FOB,” “FCA,” “CIF,”
“CIP,” “DDP” and other trade terms used to describe the
obligations of the parties shall have the meanings assigned to
them by the current edition of INCOTERMS published by the
International Chamber of Commerce, Paris. The Delivery terms
of this Contract shall be as follows:

The delivery terms applicable to this Contract are delivered in
accordance with the terms specified in Section VI
(Schedule of Requirements). Risk and title will pass from the
Supplier to the Procuring Entity “upon receipt and final
acceptance of the Goods at their final destination.”

Delivery of the Goods shall be made by the Supplier in
accordance with the terms specified in Section VI. Schedule of




Requirements. The details of shipping and/or other documents
to be furnished by the Supplier are as follows:

For Goods supplied from within the Philippines:
Upon delivery of the Goods to the Project Site, the Supplier shall

notify the Procuring Entity and present the following original
documents to the Procuring Entity:

i) Supplier’s invoice showing the goods’ description,
quantity, unit price, and total amount;

ii) Delivery receipt/note, railway receipt, or truck
receipt;

iii) Delivery receipt detailing number and description of
items received signed by the authorized receiving
personnel;

iv) Certificate of Acceptance/Inspection Report signed by
the Procuring Entity’s representative at the Project
Site; and

V) Four copies of the Invoice Receipt for Property signed
by the Procuring Entity’s representative at the Project
Site.

For purposes of this Clause the Procuring Entity’s
Representative at the Project Site are the Inspectorate Teams.

Incidental Services

The Supplier is required to provide all of the following services,
including additional services, if any, specified in Section VI.
Schedule of Requirements:

a) performance or supervision or maintenance and/or
replacement of the supplied goods, for a period of time
agreed by the parties, provided that this service shall
not relieve the Supplier of any warranty obligations
under this Contract;

The Contract price for the goods shall include the prices
charged by the Supplier for incidental services and shall not
exceed the prevailing rates charged to other parties by the
Supplier for similar services.

Packaging

The Supplier shall meet packaging standards for goods in
accordance with existing laws and regulations, and as indicated
in this Contract to prevent damage or deterioration during
transit to their final destination.




The packaging shall be durable enough to withstand rough
handling, exposure to extreme temperatures, salt,
precipitation, open storage, and other extreme conditions
during transit. Packaging case sizes and weights shall consider
the remoteness of the goods' final destination and the potential
absence of heavy handling facilities at all transit points.

The packaging, labeling, and documentation within and outside
the packages shall comply strictly with special requirements as
shall be expressly provided for in this Contract, including
additional requirements, specified below, and in any
subsequent instructions ordered by the Procuring Entity.

The outer packaging must be clearly marked on at least four (4)
sides as follows:

Name of the Procuring Entity
Name of the Supplier

Contract Description

Final Destination

Gross weight

Any special lifting instructions
Any special handling instructions

Any relevant Hazardous Chemical classifications

A packaging list identifying the contents and quantities of the
package is to be placed on an accessible point of the outer
packaging, if practical. Otherwise, the packaging list is to be
placed outside the secondary packaging.

The goods shall be packed in accordance with the
Distribution Lists as specified in Section VI (Schedule of
Requirements) and Section VII (Technical Specifications).

Insurance

The Supplier shall fully insure the goods supplied under this
Contract in a currency, local or tradeable and accepted by the
Bangko Sentral ng Pilipinas against loss or damage incidental to
manufacture, acquisition, transportation, storage, and delivery.
The risk and ownership of the goods remain with the Supplier
until their final acceptance by the Procuring Entity, unless
otherwise specified in this Contract.

Transportation
The Supplier shall arrange and pay for the delivery of the goods,

with the cost included in the Contract Price. When required
under this Contract to deliver the goods CIF, CIP, or DDP, the




Supplier shall ensure the transport of the goods to the port of
destination or any other specified place of destination in the
Philippines, as indicated in this Contract.

The Supplier shall arrange for transport, insurance, and
storage to the specified destination with the related costs
included in the Contract Price. When required under this
Contract to transport the goods to a specified place of
destination within the Philippines, defined as the Project Site.

The goods must be transported using carriers registered in the
Philippines when the Supplier is required under this Contract
to deliver the goods CIF (Cost, Insurance, and Freight), CIP
(Carriage and Insurance Paid To), or DDP (Delivered Duty Paid).
If no Philippine-registered carrier is available, the goods may be
shipped using a non-Philippine carrier, provided the Supplier
obtains and presents certification from the nearest Philippine
consulate at the port of dispatch. If Philippine-registered
carriers are available but their schedules would impede timely
delivery or cause delays in the Supplier’s performance of this
Contract, the period of delay from when the goods were first
ready for shipment to the actual date of shipment will be
considered force majeure in accordance with GCC Clause 23.

The Procuring Entity accepts no liability for the damage of
goods during transit other than those prescribed by
INCOTERMS for DDP Deliveries. In the case of goods supplied
from within the Philippines or supplied by domestic Suppliers,
risk and ownership will not be deemed transferred to the
Procuring Entity until their receipt and final acceptance at the
final destination.

Patent Rights

The Supplier shall indemnify the Procuring Entity against all
third- party claims of infringement of patent, trademark, or
industrial design rights arising from use of the goods or any
part thereof.

10.3

The terms of payment shall be as follows:

The method and conditions of payment to be made to the
Supplier through the Government disbursement procedure
within sixty (60) days from submission of documents under this
Contract shall be as follows:

a. Partial or staggered payment on the partial or staggered
delivery of the Goods procured

b. Full Payment upon completion of the project.

Payment shall be made only after all of the following
requirements have been submitted:




a. Request for Payment
b. Copy of Contract

c. Certification issued by the Procuring Entity that the delivered
goods have been duly inspected and accepted

d. Signed Delivery Receipts

e. Signed Inspection and Acceptance Report (IAR)

11.4 Not applicable.

11.5 Payment using LoC is not allowed.

13.4(c) No further instructions.

16.1 The inspections and tests that will be conducted are:
none

17.3 Three (3) months after acceptance by the Procuring Entity of
the delivered goods or after the goods are consumed, whichever
is earlier.
The period for replacement of goods with patent or latent
defects shall be made within seven (7) calendar days from notice
thereof, made by the End-User.

17.3(c) Not applicable.

17.4 No further instructions.

17.5 No further instructions.

20.2 Any dispute arising from the implementation of a contract

covered by the Act and this IRR shall first be resolved and
settled amicably by mutual consultation or agreement.

Any dispute in relation to the Procurement Project shall be
settled in accordance with Republic Act No. 9285 or the
"Alternative Dispute Resolution Act of 2004"

Provided, however, that disputes that are within the
competence and jurisdiction of the Construction Industry
Arbitration Commission to resolve shall be referred thereto.

21.1

No further instructions.




Section VI. Schedule of Requirements

The delivery schedule, expressed in weeks or months, indicates the required delivery
date which shall be understood as the date the Goods are to be delivered to the

project site.

Delivery Drop-Off Points and Schedule:

PARTICULARS

DROP-OFF POINT

DELIVERY SCHEDULE

Lot 1: Office Supplies

Lot 2: ICT Supplies

Schools Division Office,
Pob. Numancia, Aklan

Must be delivered within the
contract duration of Forty-Five
(45) Calendar Days.

The Supplier is required to notify
the Inspectorate Team at least
one (1) day prior to the scheduled
delivery date in the event of any
anticipated delay.
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Section VII. Technical Specifications

Notes for Preparing the Technical Specifications

A set of precise and clear specifications is a prerequisite for Bidders to respond
realistically and competitively to the requirements of the Procuring Entity without
qualifying their bids. In the context of Competitive Bidding, the specifications (e.g.
production/delivery schedule, manpower requirements, and after-sales
service/parts) must be prepared to permit the widest possible competition and, at
the same time, present a clear statement of the required standards of
workmanship, materials, and performance of the goods and services to be
procured. Only if this is done will the objectives of transparency, equity, efficiency,
fairness and economy in procurement be realized, responsiveness of bids be
ensured, and the subsequent task of bid evaluation and post-qualification
facilitated. The specifications should require that all items, materials and
accessories to be included or incorporated in the goods be new, unused, and of the
most recent or current models, and that they include or incorporate all recent
improvements in design and materials unless otherwise provided in this Contract.

Samples of specifications from previous similar procurements are useful in this
respect. The use of metric units is encouraged. Depending on the complexity of
the goods and the repetitiveness of the type of procurement, it may be
advantageous to standardize the General Technical Specifications and incorporate
them in a separate subsection. The General Technical Specifications should cover
all classes of workmanship, materials, and equipment commonly involved in
manufacturing similar goods. Deletions or addenda should then adapt the General
Technical Specifications to the particular procurement.

Prudence must be exercised in drafting specifications to ensure that they are not
restrictive. In the specification of standards for equipment, materials, and
workmanship, recognized Philippine and international standards should be used
as much as possible. Where other particular standards are used, whether national
standards or other standards, the specifications should state that equipment,
materials, and workmanship that meet other authoritative standards, and which
ensure at least a substantially equal quality than the standards mentioned, will
also be acceptable.

The following clause may be inserted in the Special Conditions of Contract or the
Technical Specifications:

Sample Clause: Equivalency of Standards and Codes

Wherever reference is made in the Technical Specifications to specific standards
and codes to be met by the goods and materials to be furnished or tested, the
provisions of the latest edition or revision of the relevant standards and codes shall
apply, unless otherwise expressly stated in this Contract. Where such standards
and codes are national or relate to a particular country or region, other
authoritative standards that ensure substantial equivalence to the standards and
codes specified will be acceptable.
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Reference to brand name shall not be allowed except for reasons of technical
compatibility, interoperability, servicing, maintenance, or preservation of supplier
warranty in order to keep the performance, functionality, and useful life of the
equipment, in which case, the Procuring Entity shall indicate the reasons or
justifications for availing of the exception as part of the Technical Specifications,
Scope of Work, or Terms of Reference, as the case may be.

Where appropriate, drawings, including site plans as required, may be furnished
by the Procuring Entity with the Bidding Documents. Similarly, the Supplier may
be requested to provide drawings or samples either with its Bid or for prior review
by the Procuring Entity during contract execution.

Bidders are also required, as part of the Technical Specifications, to complete their
statement of compliance demonstrating how the items comply with the
specification.
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Technical Specifications

Item

Specification

Statement of Compliance

Bidders must state “Comply”
or “Not Comply” for each
specification and provide the
corresponding performance
parameters for offered
equipment. Each response
must be supported by a clear
documentary support in the bid
and properly cross-referenced.
Acceptable evidence includes
unaltered manufacturer sales
brochures, official specification
sheets, product samples,
independent test results, and
similar documents.

Claims should be backed by
documentary support. If the
evidence contradicts the claim,
the bid may be rejected. Any
false statement—whether in the
compliance form or supporting
documents—found during
evaluation, post-qualification, or
contract implementation may be
considered fraudulent in
accordance with ITB Clause
3.1(a)(ii) and without prejudice
to the imposition of appropriate
administrative, civil, and
criminal penalty in accordance
with law.

Lot 1: Office
Supplies

Ballpen, black, 0.5
Ballpen black, 0.7
Ballpen, black, 1.0
Ballpen, blue, 0.5
Ballpen, blue, 0.7
Ballpen, blue, 1.0
Ballpen, red, O .5
Ballpen, red, 0.7
Ballpen, green, 0.7
Ballpen, pink, 0.5
Ballpen, retractable, gel-inked, 0.5
black

Ballpen, retractable, gel-inked, 0.5,

blue
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Ballpen, retractable, gel-inked, 0.7
black

Ballpen, retractable, gel-inked, 0.7, red
BATTERY, size AA, Alkaline
BATTERY, size AAA, Alkaline
BATTERY, Dry cell, AA

BATTERY, Dry cell, AAA

Binder Clip 1/2"

Binder Clip 3/4"

Binder Clip 1"

Binder clip 1 4"

Binder Clip 1 %"

Binder Clip 2"

Binding comb/coil, Plastic, 18mm,
Long, 10s

Binding comb/coil, Plastic, 32mm, 10s
Binding Cover, PVC, Clear,
200microns, long, 216x330mm, 100s
Binding Cover, PVC, Clear,
200microns, short, 216x297mm, 100s
Binding Machine, HD, branded, w/U
handle, for long/legal/F5 size,

ring/comb

Board paper, 90 gsm, short, 10s
(white)

Board paper, 180gsm, short, 10s
(Cream)

Board paper, 180gsm, long, 10s

(Cream)

Board paper, 180gsm, short, 10s
(White)

Board paper, 180gsm, long, 10s

(White)

Board paper, 200gsm short 10s (white)
Board paper, 200gsm long 10s (white)
Board paper, 200gsm, long, 10s
(Cream)

Board paper, 200gsm short 10s
(Cream)

Board paper, A4, 10s (white)
Bondpaper Subs.20 short green
Bookpaper Subs.20 A4 210x297mm
70gsm

Bookpaper Subs.20 long 216x330mm
70gsm

Bookpaper Subs.20 short 216x297mm
70gsm

Bookpaper Subs.20 long 216x330mm
80gsm

Bookpaper Subs.24 long 216x330mm
90gsm

Bookpaper Subs.20 short 216x297mm
90gsm

Calculator, compact, 12-digits,
branded

Calculator, compact, 14-digits,
branded

Calculator, extra-large, 14-digit, two-
way power, branded
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Carbon film, black, size: 216mm x
330mm

Cartolina, Assorted Color (whole)
Cartolina, pre-cut, long - assorted
color

Cartolina, pre-cut. short - assorted
color

Specialty Paper, Laid, 185gsm 8 1/2" x
13" (short)

Vellum Paper, A4, 220gsm
Certificate Holder, with Frame, glass,
A4

Certificate Holder, with Frame, glass,
Short

Certificate Holder, A4

Certificate Holder, long

Certificate Holder, short
Clear/Acrylic, 2-sided Tent Style, Sign
Holder (12x4")

Clear book long - 20 leaves

Clear book refill, short, 20s

Clear book refill, long, 20s

Clip board, acrylic, with cover, short
Clip board, acrylic, with cover, long
Clip bulldog 1" 12s (metal)
Columnar notebook (14 col.)
Correction pen Rolling Ball metal tip,
8ml

Correction tape, 8m

Cutter blade, big, 10s

Cutter, big, Heavy Duty

Arch File Binder, 3-ring, 8.5x14, 1.5"
width

6-digit Number Stamp

Date stamp, rubber, Smm
(mmm/dd/yyyy)

Date stamp w/ "Received"

Desk file Organizer, metal, 4-tier
Desk File Organizer, Storage/Magazine
Rack, Single-Grid(Column)

Duct tape 2", 2"x 9meters

Duct tape, Cloth, 2", 48mm x 8 yards
Envelope, brown, long

Envelope, brown, short

Envelope, Expanding, long - green
Envelope, Expanding, long - kraft
Envelope, Expanding, Plastic, Long
Envelope, Expanding, Plastic, Short
Envelope, Expanding, Plastic w/
handle, Long, Assorted Color
Envelope, Mailing, long

Envelope, Mailing, short

Envelope, Plastic, long, clear
Envelope, Plastic, short, clear
Eraser, rubber

Eraser, felt, for whiteboard

Felt Paper, assorted color, 1-whole
File box w/ cover - blue

File box w/ cover - dark blue

87




File box w/ cover - red

Folder, Expanding, long - green
Folder, Expanding, long -blue
Folder, Expanding, long -orange
Folder, Expanding, long -pink
Folder, Expanding, long -red

Folder, Expanding, long -white
Folder, Expanding, long -yellow
Folder, long -blue

Folder, long - green

Folder, long - orange

Folder, long - pink

Folder, long - violet

Folder, long, 14pts. - white

Folder, long - yellow

Folder, short, 14pts. - white

Folder, short- blue

Folder, short- orange

Glue gun, big, branded

Glue gun, small, branded

Glue Stick, big

Glue Stick, small

Glue Stick, paste, all-purpose, 21g
Glue, 40 grams

Glue, 130 grams

Glue, 240 grams

Laminating Film, A4 Size, 80 Micron
for Cold lamination, 20-Sheets, Glossy
Laminating Machine, hot & cold, A3,
Pro HD

Linen Paper, Short, 10s, cream
Linen Paper, Short, 500s- Mint Green
Manila Paper

Marker, Flourescent (yellow green)
Marker, Flourescent (yellow)

Marker, Flourescent (orange)
Marker, Flourescent (pink)

Marker, Permanent, broad - black
Marker,Permanent, broad - blue
Marker, Permanent, broad - red
Marker, Permanent, fine - black
Marker, Permanent, Fine, Blue
Marker, Permanent, fine - red
Marker, Permanent, ink, 30ml - black
Marker, Permanent, ink, 30ml - blue
Marker, Permanent, ink, 30ml - red
Notebook (AS5), spiral,
210mmx148mm-80 leaves

Notebook (AS5), spiral,
210mmx148mm-80 leaves
Notebook, lined journal, Hard Cover,
80-sheets, A5, 100gsm, acid-free paper
Notebook (AS), spiral,
210mmx148mm-80 leaves

Note pad, stick on, 1x1, 100 per pad
Note pad, stick on, 1x2, 100 per pad
Note pad, stick on, 1x3, 100 per pad
Note pad, Stick on, 2x3, 100 per pad
Note pad, Stick on, 3x3, 100 per pad
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Note pad, Stick on, 3x4, 100 per pad
Paper marker, Film index "Sign Here"
Stick on, Arrow, Assorted flourescent
color, size: 1.3 x 4.3cm

Paper Scratch Pad, 50 leaves, size: 3 x
4.5"

Pad paper, ruled, yellow, 80 leaves
Paper clip, vinly/plastic coated,
33mm, 100s

Paper clip, vinly/plastic coated, jumbo,
S0mm

Paper Trimmer, wood-based (A4)
10x12

Paper Trimmer, metal-based, with
adjuster, HD

Paper Fastener, plastic, 50-sets

Paper Fastener, long 70mm (8 1/2
inches) Plastic, 50-sets

Paper Fastener, Non-Sharp Edges,
metal

Paper Fastener, long, steel

Paper Shredder, Specification:
Shredding Capacity: 8 sheets(70g);
Continuous Shredding Time: 3min,;
Bin Capacity: 15L; Shredding Size: 5 *
38mm; Noise:<80dB; Shreddable Paper
Clip & Staple

Pencil #2

Pencil Sharpener, Tabletop, HD,
manual, single cutter head

Penholder (Desk), metal, mesh, black,
round

Philippine National Flag, 100%
polyester

Photopaper, Glossy, A4, 180g/m?, 20's
(no print at the back)

Photopaper, Double-sided, Glossy, A4,
S50s, 220gsm

Photopaper, Matte, 210gsm, A4, 10s
Photopaper, Satin, A4

Pre-cut cartolina, short, assorted color,
10's

Pre-cut cartolina, long, assorted color,
10's

Pre-cut cartolina long - asstd color
Pre-cut cartolina short - asstd color
Puncher, big, 2-hole, Heavy Duty, with
ruler

Push pins 100's

Record book 1501lvs

Record book 300lvs

Record book 300lvs JR

Record book 500lvs

Rubber Band, No.16, 50gms

Rubber Band, No.18, 350gms

Ruler, plastic, 30cm/12"

Scissors, big, 8" long

Scissors, medium, 6.5" long

Scissors, small, 4" long
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Sign, pen, gel, black, 1.0mm

Sign, pen, gel, blue, 1.0mm

Sign pen, gel, fine, black, 0.3

Sign pen, gel, fine, black, 0.5

Sign pen, gel, black, 0.5

Sign pen, gel, black, 0.7

Sign pen, gel, blue, 0.5

Sign pen, gel, blue, 0.7

Sign pen, gel, blue, retractable, 0.7
Sign pen, gel, black, retractable, 0.7
Sign pen, gel, green, 0.5

Sign pen, gel, red, 0.5

Sign pen, gel, Sky Blue, 0.5

Sign pen, gel, violet, 0.5

Stamp pad, big

Stamp pad, small

Stamping pad ink, with brush
Stamp Ink, oil-based, photosensitive,
black, 10ml

Staple wire #10, 12-set

Staple wire #35

Staple wire, 23/13

Staple wire, 65/6

Staple wire remover

Staple wire remover, plier type
Stapler #10

Stapler #35 HD

Stapler #35 HD w/remover
Stapler, big, 24/6- 26/6

Stapler, binder for 80/120/210 sheets
of paper

Stapler, long-arm, heavy-duty
Sticker paper, A4, glossy, 10's
Sticker paper, A4, matte, 10's, white
Steel Cabinet, 4-drawers

Steel rack, HD, 5-layer adjustable,
2.0mm steel, length: 4ftx18x6ft
Table lamp, rechargeable

Tape dispenser, big, hd

Tape, double-adhesive w/foam, 1"
Tape, double-adhesive, %

Tape, double-adhesive, 1"

Tape, double-adhesive, 2"

Tape, Masking, 1" S0m

Tape, Masking, 2" 50m

Tape, Packaging, 2" 50m

Tape, Transparent, 1" 50m

Tape, Transparent, 2" 50m
Thumbtacks

Aircon, 2.5HP (window type w/remote
control, 38cm x 56cm

Aircon, 1.5HP (Split-type,
13sqm.x16sqm)

Air Freshener, aerosol, 320ml

Air Freshener, gel, 70g

Air Freshener, Gel, 180g

Alcohol with moisturizer, 70% |,
Isoprophyl
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Alcohol with moisturizer, 70% ,500ml,
Isoprophyl

Biometric Machine, branded

Bleach, chlorine

Bleach, chlorine, 1 liter

Bleach, non-chlorine, 900ml

Broom, Ceiling, long handle

Broom, Soft (walis tambo), weight:
200g

Broom, Stick, Buri

Brush, plastic, scrubbing, multi-
purpose, HD

Brush, Push Broom for floor, Plastic,
Long Handle, Stiff Bristles, HD
Bubble wrap, 20"x 100-meter

Foot stool/ laundry chair, stainless
steel, round

Chair, monoblock, white

Chair, swivel, with armrest, adjustable
height, black, mesh back

Cork board, with frame, 3x4 ft
Curtain, 3-meter, ring-type

Curtain Rod, Stainless, 6.5 ft
Curtain Rod, Stainless, 20", (1-inch)
Curtain Rod, hook, 1-inch

Shower Curtain, 150cm x 150cm with
hook

Detergent bar, 380g

Detergent powder, all-purpose - 1kg
Detergent powder, all-purpose - 67g
Dipper, plastic, big

Dirt and stain remover, anti-bacterial,
250g

Dishwashing liquid, 250ml
Dishwashing paste, Anti-Bacterial,
400g

Disinfectant Cleaner, 450ml
Disinfectant Spray, 510g
Disinfectant Wipes, 80 sheets wet-
wipes

Doormat - cotton

Doormat - rubber

Dust pan, big

Electric Fan, Desk Fan, 3-speed rotary
switch control; adjustable head for
directing airflow, plastic blade 8", 35
watts, 290x130x285mm

Electric Fan, Ground type, 20-inch,
plastic blade

Electric Fan, Stand Fan, 18" plastic
blade

Electric Fan, Stand Fan, Industrial,
18" blade

Emergency Lamp, rechargeable, LED
Extension cord, 3-gang 10m
Extension cord, 3-gang 15m
Extension cord, 3-gang 20m
Extension cord, 4-gang 10m

Fabric Conditioner, Antibac, 900ml
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Feather duster, washable, anti-static
duster, soft microfiber

Fire Extinguisher, dry chemical stored
pressure type,for A,B,C classes,
readable gauge, 1.9kg,

First Aid Kit

Floor cleaner, 1L

Floor mop w/ long handle, hd

Floor mop, spin, 360-rotating mop
head with bucket set

Mop Squeezer Bucket, HD,
Commercial, 32-Liter Bucket Capacity,
Side-Press Wringer, Smooth-Rolling
360° casters for easy movement
Furniture polish, 330ml

Garden hedge shears (long)

Glass Cleaner, S00ml

Glue Board (Rat catcher), cardboard,
2-piece/set, size: 310x210mm

Gun Tacker, w/staple wire

Hand Sanitizer, 250ml

Hand towel - cotton

Handwashing liquid soap
Handwashing liquid soap w/ dispenser
750ml

Handwashing soap 85g

Multi-Insect killer Spray, 5S00ml

LED Bulb - 14 watts

LED Bulb - 15 watts

LED Bulb - 18 watts

Microphone, wired, 20-meter cable
Microphone, wireless

Mosquito swatter, Rechargeable, LED
watts : 1.5We Charging Time : 4-6
Hours ¢ Charging Indicator : Red
Lighte Working Indicator : Green Light;
FEATURESe- Killing flying insectse LED
light 20H working timee 1200 mAh
lithium battery

* 5V Micro USB charging

Mosquito swatter, Rechargeable, LED
watts : 1.5We Charging Time : 4-6
Hours ¢ Charging Indicator : Red
Lighte Working Indicator : Green Light;
FEATURES?® Killing flying insects® LED
light 20H working timees 1200 mAh
lithium battery

* 5V Micro USB charging
Multi-purpose cleaning cloth

Muriatic Acid, 1 liter

Padlock, 40mm

Paper towel, kitchen, 2-ply, sheet size:
275 x 230mm

Paper towel, interfold, sheet size: 200 x
200mm, 175 pulls

Plate, ceramic, white, 10-inches
Platform Trolley, Folding, 150kg, HD
Sack - large

Sack - xlarge
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Sack - XXL

Sando bag, Large, white, 100s
Sando bag, Medium, white, 100s
Sando bag, XL, white, 100s

Sando bag, XL (red & white stripes),
50s

Scouring pad, 100mm x 150mm
Scouring pad, with sponge

Storage box, 120L

Storage box, SOL

Table, computer printer, with wheels:
60cmx60cmx59cm, color: white,
materials: engineed wood, clipboard or
medium density fiberboard (MDF),
with 2-door cabinet with shelves
inside, 360 rotating wheels with gear
break/lock, can handle 25-30kg
weight

Table, plastic, folding, 6ft, white,
rectangular (19.4" x 30" x 28)

Table, office, laminated wood, with 4-
drawers and lock, 120x58 x75cm,
dark-grey

Table, Office, 2.5 x 4 ft with drawers,
dark brown, wood

Table, Office, Steel, Color:Beige, with
4-drawer

Table, office, side-table, 140x40x75cm,
brown

Table napkin, folded, 100s

Tape, electrical, pvc, 19mmx16m
Toilet bowl brush w/ dispenser,
plastic, long-handle, hd

Toilet bowl liquid cleaner, 500ml
Toilet bowl Plunger, rubber

Toilet deodorizer, big w/ handle
Toilet paper 2-ply, 12-roll

Toilet paper, extra jumbo, 2-ply
Jumbo tissue roll, 2-ply, 200-meter
Toilet powder cleanser, 350g

Toilet, stick-on cleaning strip

Toilet, In-Tank Block/Tablet, 40g
Trash bag, black, MEDIUM, 100s
Trash bag, black, LARGE, 100s
Trash bag - black XL 100's

Trash bag - black XXL 100's

Trash can w/ cover - big

Trash can w/ cover - medium

Trash can w/ cover - small

Trash can w/pedal- 25L

Trash can w/pedal- 40L

Trash can, 50L

Trash can, w/o cover, small

Water Tank- Stainless, 480 Liters
Water Pump Motor, Electric, 1 HP
Twine, plastic, 1 kilo

Utility Pail, Plastic, 16L

Wall clock, size: 8-inches, 20cm
Wall Clock, LED, Digital, 7-inches
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Wash Basin, plastic, 18", big

Water dispenser (free-standing, Hot &
Cold, w/mini storage cabinet SOOW |
(L-12.5" W-12" H-39")

Water Dispenser, free-standing,
Bottom Load with Water Pump, Hot &
Cold, Dimensions: (h:w:d) 103.5 x 30.6
x 33.3 cm

Whiteboard, 90cm x 120cm

Lot 2: ICT
Supplies

Generator Battery, compatible with
PROMAX PD6500ES, 12V, 24Ah (SLA
or maintenance-free)

BTD100 BK Ink

BTD100 C Ink

BTD100 M Ink

BTD100 Y Ink

BTD60BK Ink

BTS5000 C

BT5000 M

BTS5000 Y

CCTV Unit with Installation- 8-
Channel DVR; 4-camera, 1TB HDD,
19" Monitor, 80 meters CAT 6/RG 6
Cable, 8pcs.Video Connector, 12 Volts
Power, Splitter,

Clicker /presenter

Computer table, Size: 100 x 50 x 73.6
cm (LWH)

Computer Desktop Set, Processor: 6-
core, 12-thread desktop processor with
integrated graphics, base clock at least
3.9 GHz, boost clock at least 4.4GHz
Motherboard- Compatible micro-ATX
motherboard with at least 2x DDR4
slots, M.2 NVMe slot, HDMI and
DisplayPort outputs, and built-in Wi-fi;
Memory (RAM)- 16 GB DDR4, dual-
channel (2x8 GB), minimum 3200
MHz speed, Storage- 1 TB M.2 NVMe
solid-state drive, PCle 3.0 or higher,
read speed = 2000 MB/s; Power
Supply- 550 W, 80+ Bronze certified;
Case- Micro-ATX tower case with at
least 1x pre-installed fan and front
USB 3.0 port; Monitor- 24"; IPS Pannel
Type; Full HD (1920x1080) Resolution;
minimum 75 Hz Refresh Rate; at least
HDMI and VGA inputs; Keyboard-
Full-size, wired, membrane type;
Mouse- Wired optical mouse,
minimum 1000DPI; UPS - 650 VA line-
interactive UPS with AVR (Automatic
Voltage Regulation) and surge
protection; Back-up time - minimum
of 10 minutes for desktop and monitor
load

Computer Desktop Set, Processor:
Intel Core i5-12400F - 18M Cache, up
to 4.40 GHz Processor; Operating
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System: Windows 11; Memory (RAM):
16GB; Storage: 2TB SSD;
Video/Graphics: Integrated or discrete
graphics processor capable of 1920 X
1080 resolution or better; Monitor: 24"
— 27" widescreen flat-panel display;
Keyboard /Mouse: Built-in or external
trackpad, wireless and/or USB, 2-
button, optical mouse; UPS 650VA
Computer Desktop Set, -F568V92,
Intel i5; 12.0GB, Windows 10
Professional x64; Storage: 1TB SSD;
Monitor: 18.5"; USB Keyboard/USB
Mouse; 500watts, AVR/YDD Speaker;
ATX Casing with Power Supply
Desktop Computer Package, Ryzen 5
3400g, Biostar B4SOMHP
Motherboard, Faspeed DDR4 32gb
RAM, Biostar Radeon RX550 4gb
Videocard, 2.5" Solid State Drive
S512gb, Seagate 2TB Hard Disk Drive,
Powerbox 720VA Uninterruptable
Power Supply, Inplay Headset with
Noise Cancelling, A4tech Webcam,
Tempered Glass MMA SR 68 Desktop
Case, Inplay 800 Power Supply, ARGB
Led Fan, K880 Mechanical Keyboard
and Mouse Combo, 19" LED Monitor
CPU (Processor, Intel®, Core™i5-
10400 CPU @2.9Ghz, Installed RAM
12GB, System Type Windows 11, 64-
bit Operating System, x64 Based-
processor, Storage: 512GB SSD
Condenser Microphones

Microphone Adjustable Table-Arm
S5-Meter XLR to XLR Stereo Cable
Desktop Audio Speaker

Digital Cordless Telephone

Dongle, TX-RX Bluetooth

Epson Ink, black, 001

Epson Ink, cyan, 001

Epson Ink, magenta, 001

Epson Ink, yellow, 001

Epson Ink, Black, 003

Epson Ink, Cyan, 003

Epson Ink, Magenta, 003

Epson Ink, Yellow, 003

Epson Ink, Black, 005

Epson Ink, Black, 008

Epson Ink, Cyan, 008

Epson Ink, Yellow, 008

Epson Ink, T664, black

Epson Ink, T664, cyan

Epson Ink, T664, magenta

Epson Ink, T664, yellow

External Harddrive 1TB

GT52 Ink, Cyan

GTS52 Ink, Magenta

GT52 Ink, Yellow
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GTS53XL Ink, Black

Glider/ Camera Gimbal

3.5mm Plug to RCA Cable, 2-meter
HDMI Cable, 20m, high speed
Headphones with Microphone

HP 63-ink cartridge, black

HP 63-ink cartridge, tri-color

Ink, laserjet, 85A Toner

Ink, laserjet, 106A, Toner
Maintenance box, compatible with
Epson L5290 Printer

Maintenance box, compatible with
Epson L15150 Printer

Mouse Pad

Mouse Pad with wrist support

Mouse, optical, USB

Mouse, optical, wireless

Keyboard, wired

Keyboard with mouse combo, Wireless
LED TV, 49"

MOHS50A Tri-Color Printhead for HP-
Smart Tank 615

Computer Monitor, 19",
60hz/hdmi/VGA/LED Display
Portable Audio Speaker, Professional
loud speaker, rechargeable,
microphone inputs, radio and music
modes, with USB and TF with wireless
microphones

Portable Speaker with bluetooth and 2
Wireless Microphone

Printer, PrecisionCore heat-free
printhead technology, print speeds up
12 17ppm for simplex and authomatic
duplex printing, a 35-sheet Automatic
Document Feeder (ADF), a legal -size
flatbed scanner, and a 250-sheet
paper tray

Printer, 3-in-1 with Feeder and A3
Printer, 3-in-1 (Print, Scan, Copy),
wireless

Printer, 3-in-1 (Print, Scan, Copy),
Print Resolution: 5760x1440 dpi,
Printing speed: up to 10ipm (black)/
Sipm (color), 33 pp, (black draft)/
15ppm (color draft) according to
Epson, Paper Handling: 100-sheet
input capacity, various paper sizes
supported (A4, Letter, Legal,
etc.)Scanner Type: CIS flatbet scanner,
Scanner Resolution: 600x1200 dpi.
Connectivity: USB 2.0

Printer 3-in-1 (Print, Scan and Copy),
Wireless Connectivity, USB & Wifi
Print Resolution up to 1200x6000 dpi,
auto 2-sided printing; Scan resolution:
Up to 1200x2400 dpi; Paper input:
150 sheets standard tray;
Recommended monthly volume: Up to
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1500 pages; Media Sizes: includes A4
size, letter size and folio size; Media
type: Standard Tray and Manual Feed
Slot

Printer 3-in-1, Print, Scan, Copy, Fax
with ADF, Compact integrated tank
design. High yield ink bottles, Spill-
free, error-free refilling, Wi-Fi, Wi-Fi
Direct, Seamless setup, Borderless
printing up to 4R

Projector, 3LCD-Projection System:
Printer, Ink Tank Printer, Compact
and Durable Ecological Design; Print
up to A3+; Easy operation with Print
Head Cleaning notification Replaceable
Maintenance Box and Pick Up Roller
Ultra-high page yield of 7,000 pages,
whichever come first

Project, 3000 ANSI Lumens, 3LCD
Technology

Toner TN116 (for Photocopier-unit-
Develop INEO 165en
Copier/Printer/Scanner

UPS 650VA

USB Flashdrive, 64GB

Wifi extender

S5-Channel Digital Audio Mixer with
Bluetooth

X4E75A Black Printed for HP Smart
Tank 615
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Section VIII. Philippine Bidding Document Related Forms

Notes to the Philippine Bidding Document Related Forms

The Bidder shall complete and submit with its Bid the Bid Form and Price
Schedules in accordance with ITB Clause 13 with the requirements of the
Bidding Documents and the format set out in this Section.

When requested in the BDS, the Bidder should provide the Bid Security, either
in the form included hereafter or in another form acceptable to the Procuring
Entity, pursuant to ITB Clause 16.

The Contract Form should incorporate any correction or modification to the
accepted Bid resulting from price corrections when it is finalized at the time of
contract award. The Price Schedule and Schedule of Requirements which form
part of the contract should be modified accordingly.

The Omnibus Sworn Statement must be completed by all Bidders in
accordance with ITB Clause 4.2. Failure to submit it with the Bid shall result
in the rejection of the Bid and the Bidder’s disqualification.

The Performance Securing Declaration, if allowed and Bank Guarantee
Form for Advance Payment shall be completed only by the successful Bidder
in accordance with one of the forms indicated herein by the Procuring Entity,
and pursuant to GCC Clause 13 and its corresponding SCC provision.

98




TABLE OF CONTENTS

Bid Form for Procurement of GOOdsS......c.cccceiuiiniiiiriniiiiiriiiiiiririnccsircncesenns 100
Price Schedule for Goods Offered from Within the Philippines.................... 102
Price Schedule for Goods Offered from Abroad ....... Error! Bookmark not defined.
Contract FOIrm ....ciiiiiiiiiiiiiiiiiitiiiiiitiitiietietiiteieciacietcscsscsessescsssssssesssssnssnscnne 103
Omnibus Sworn Statement FOrm .....c.cccciiiiiiiiiiniiiiiiiiiiiiiiiitiiiiiiericesircncesnnss 106
Bid Securing Declaration FOIm ......ccccceitieiuinrieiiiecieiiiececriecececcsecececscscacesens 110

99



Bid Form for Procurement of Goods
[Note: The duly accomplished form shall be submitted with the Bid]

BID FORM

Project Identification No.: [Insert number]

To: [Name of Procuring Entity]

Having examined the Philippine Bidding Documents (PBD) including the
Supplemental Bid Bulletin Numbers [insert numbers], the receipt of which is hereby
duly acknowledged, we, the undersigned, declare that:

a)

b)

g)

Until

I[/We have no reservation to the PBD, including the Supplemental Bid
Bulletins, for the Procurement Project [Project Title];

Select one, delete the other

e [/We undertake to deliver the Goods in accordance with the delivery
schedule in the Schedule of Requirements;

e I/We offer to execute the Works for this Contract in accordance with the
PBD;

The total price of our Bid in words and figures, excluding any discount offered
below, is [insert information]

The discounts offered and the methodology for their application, if any, are:
[insert information/; or indicate N/A if no discount offered]

The total bid price in words and figures, after applying the applicable
discount, includes the cost of all taxes, such as, but not limited to [specify the
applicable taxes, e.g. (i) value added tax (VAT), (ii) income tax, (iii) local taxes,
and (iv) other fiscal levies and duties], which are itemized in the [Select one,
delete the other: the Price Schedules/ Detailed Estimates].

This Bid shall remain valid within a period stated in the PBD, and it shall be
binding upon me/us at any time before the expiration of that period;

If our bid is accepted, [/we commit to enter to a contract and provide a
performance security in the form, amounts, and within the times prescribed
in the PBD, and hereby acknowledge the consequences under the IRR of RA
No. 12009 on forfeiture of Bid Security or enforcement of Bid Securing
Declaration and on Blacklisting.

a formal Contract is prepared and executed, this Bid, together with your written

acceptance thereof and your Notice of Award, shall be binding upon the Bidder.

I/We

understand that you are not bound to accept the Lowest Calculated Bid or any

Bid you may receive.
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[/We certify/confirm that we comply with the eligibility requirements pursuant to
the PBD.

The undersigned is authorized to submit the bid on behalf of [Name of the Bidder] as
evidenced by the attached [State the Written Authority].

I/We acknowledge that failure to sign each and every page of this Bid Form, including
the attached Schedule of Prices, shall be a ground for the rejection of our bid.

Duly authorized to sign the Bid for and behalf of:

[Insert Bidder’s Name]

[Signature over Printed Name]
[Position/ Designation]
[Date]
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Price Schedule for Goods

Name of Bidder

. Project ID No. . Page _ of
Pricing Details for Goods Offered from Within the Philippines
1 2 3 4 S 6 7 8 9 10
Item | Descripti | Source of | Quantit Unit Transportation | Sales and | Cost of Total Total Price
on Domestic y price and all other other Incident | Price, per delivered
Product, exw per | costs incidental taxes al unit Final
as item to delivery, per | payable if | Services, (col Destination
certified item Contract if 5+6+7+8)
by the is applicab (col 9) x
Relevant awarded, | le, per (col 4)
Agency per item item

Summary of Bid Prices

The Procuring Entity may modify the table below as necessary to comply with the
requirements of the Procurement Project.

1 2 3 4
Item No. Item Particulars / Total Amount
Description
Name:
Signature:
Duly authorized to sign the Bid for and
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Contract Form
[Note: The duly accomplished form is not required to be submitted with the Bid but
shall be submitted within ten (10) days after receiving the Notice of Award]

CONTRACT FOR [Insert Project Title]

This CONTRACT executed on the day of 20 by and between:

[Name of Procuring Entity], a government agency of the Republic of the Philippines, hereinafter
called “the Entity”;

-and-

[Name of Supplier / Contractor/ Consultant] a company duly organized and existing under the
laws of [city and country|, with principal office at [insert address], hereinafter called “the
Supplier”.

WHEREAS, the Entity invited Bids for certain goods and services/works/consulting
services, particularly [Brief description of Project];

WHEREAS, the Supplier/Contractor/Consultant submitted a responsive bid and was
awarded the contract for the procurement in the total amount of [Contract price in words and
figures, including currency], hereinafter referred to as the “Contract Price.”

NOW, THEREFORE, for and in consideration of the foregoing premises, the parties
hereby agree as follows:

Unless otherwise stated, terms and expressions used in this Contract shall have the same
meanings as those assigned to them in the Conditions of Contract, which form an
integral part of this Contract.

The following documents as required by the Implementing Rules and Regulations of Republic
Act No. 12009 shall form part and be read and construed as integral parts of this
Contract, viz.:

a. Philippine Bidding Document (PBD); [Select one, delete the others]

e  For Procurement of Goods

i. Invitation to Bid;
ii. Instruction to Bidders;
iii. Bid Form, including all the documents/statements contained in the Bidder’s

bidding envelopes, as annexes, and all other documents submitted (e.g.,
Bidder’s response to request for clarifications on the bid), including
corrections to the bid, if any, resulting from the Procuring Entity’s bid

evaluation;
iv. Bid Data Sheet;
V. Schedule of Requirements;
Vi. Technical Specifications;
Vii. General and Special Conditions of Contract;
viii. Supplemental Bid Bulletins, if any; and
ix. Other contract documents that may be required by existing laws and/or the
Entity.

e  For Procurement of Infrastructure Projects
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1. Drawings/Plans;
ii. Specifications;/Scope of Work;
iii. Bill of Quantities;
iv. General and Special Conditions of Contract; and
V. Supplemental Bid Bulletins, if any;

e  For Procurement of Consulting Services

i General and Special Conditions of Contract;
ii. Terms of Reference;
iii. Request for Expression of Interest;
iv. Instructions to Bidders;

V. Bid Data Sheet;
Vi. Addenda and/or Supplemental/Bid Bulletins, if any;

Vii. Bid forms, including all the documents/statements contained in the Bidder’s
bidding envelopes, as annexes, and all other documents/ statements
submitted (e.g., bidder’s response to request for clarifications on the bid),
including corrections to the bid, if any, resulting from the Procuring Entity’s
bid evaluation,;

viii. Eligibility requirements, documents and/or statements;
ix. Performance Security;
X. Notice of Award of Contract and the Bidder’s conforme thereto; and
Xi. Other contract documents that may be required by existing laws and/or the
Entity.

b. Winning bidder’s bid, including the Eligibility Requirements, Technical and
Financial Proposals, and all other documents or statements submitted;

C. Performance Security;
d. Notice of Award of Contract; and the Bidder’s Conforme thereto; and
e. Other contract documents that may be required by existing laws and/or the

Procuring Entity concerned in the PBD, such as but not limited to the Notice to
Proceed and Warranty Security.

In consideration of the Contract Price of [Contract Price in words and figures], or such other
sums as may be determined in accordance with the terms of the Contract, the
Supplier/Contractor/Consultant agrees to deliver and perform the items and related
services for the [Project Title] described herein in accordance with the terms and
conditions specified in the Contract and its annexed documents.

The [Name of the Procuring Entity] agrees to pay the above-mentioned sum to the
Supplier/Contractor/Consultant in accordance with the schedule and manner
provided in the Bidding Documents and its annexes.

Any dispute, difference, or claim arising out of or relating to this Contract, including its
existence, validity, interpretation, breach, or termination thereof, may be submitted to
arbitration or other form of alternative dispute resolution in accordance with the
applicable law, such as Republic Act No. 9285 (Alternative Dispute Resolution Act of
2004) or Executive Order No 1008, series 1985 (Construction Industry Arbitration Law).

IN WITNESS WHEREOF, the parties hereto have caused this Contract to be executed
in accordance with the laws of the Republic of the Philippines on the day and year first above
written.

For the Procuring Entity For the Bidder
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Head of the Procuring Entity or Duly
Authorized Representative

[Signature over Printed Name]
[Position/ Designation]
[Date]

[Name and Signature]
Witness — Procuring Entity

Duly authorized to sign the Contract for and
behalf of [Bidders Name]:

[Signature over Printed Name]
[Position/ Designation/
[Date]

Signed in the presence of:

[Name and Signature]
Witness- Supplier

ACKNOWLEDGMENT

BEFORE ME, A Notary Public for and in the
, this day of

above-named persons who have satisfactorily proven to me their identity, through their
identifying documents written below their names and signatures, that they are the same
persons who executed and voluntarily signed the foregoing instrument consisting of __
pages, including this page where this Acknowledgement is written, which they acknowledged
before me as their free and voluntary act and deed.

WITNESS MY HAND AND SEAL this ___ day of /month] [year].

Doc. No.
Page No.
Book No.
Series of

NAME OF NOTARY PUBLIC

Notarial Commission No.
Notary Public for until
Roll of Attorneys No.

PTR No. __, [date issued], [place issued]
IBP No. __, [date issued], [place issued]
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Omnibus Sworn Statement Form

[Note: The duly accomplished form shall be submitted with the Bid]

REPUBLIC OF THE PHILIPPINES)
CITY/MUNICIPALITY OF ) S.S.

OMNIBUS SWORN STATEMENT

I, [Name of Affiant], of legal age, [Civil Status], [Nationality], and with residence at
[Address of Affiant], after having been duly sworn in accordance with law, do hereby depose

and state that:

1. Select one, delete the others:

If sole proprietorship: I am the sole proprietor or authorized representative
of [Name of Bidder] with office address at [Address of Bidder];

If partnership, corporation, cooperative, or joint venture: 1 am the duly
authorized and designated representative of [Name of Bidder] with office
address at [Address of Bidder],

If individual consultant not registered under a sole proprietorship, in case of
Consulting Services: 1 am the individual consultant or authorized
representative of [Name of Bidder] with office address at [Address of
Bidderf;

2. Select one, delete the others:

If sole proprietorship: As the owner and sole proprietor or authorized
representative of [Name of Bidder], I have full power and authority to do,
execute and perform any and all acts necessary to participate, submit the
bid, and to sign and execute the ensuing contract for [Project Title] of the
[Name of the Procuring Entityjfinsert “as supported by the attached duly
notarized Special Power of Attorney” for authorized representative],

If partnership, corporation, cooperative, or joint venture: I am granted full
power and authority to do, execute and perform any and all acts necessary
to participate, submit the bid, and to sign and execute the ensuing
contract for [Project Title] of the [Name of the Procuring Entity], as supported
by the attached duly notarized Special Power of Attorney,
Board/Partnership Resolution, or Secretary’s Certificate, whichever is
applicable;

If individual consultant not registered under a sole proprietorship, in case of
Consulting Services: As the individual consultant or authorized
representative of [Name of Bidder], I have full power and authority to do,
execute and perform any and all acts necessary to participate, submit the
bid, and to sign and execute the ensuing contract for [Project Title] of the
[Name of the Procuring Entity], as supported by the attached duly notarized
Special Power of Attorney for authorized representative;

3. [Name of Bidder] is not “blacklisted” or barred from bidding by the Government
of the Philippines or any of its agencies, offices, corporations, or Local
Government Units, foreign government/foreign or international financing
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institution whose blacklisting rules have been recognized by the Government
Procurement Policy Board; by itself or by relation, membership, association,
affiliation, or controlling interest with another blacklisted person or entity;

Each of the documents submitted in satisfaction of the bidding requirements
is an authentic copy of the original, complete, and all statements and
information provided therein are true and correct;

[Name of Bidder] is authorizing the Head of the Procuring Entity or its duly
authorized representative(s) to verify all the documents submitted;

Select one, delete the others:

o If sole proprietorship : The [Name of Bidder] and its spouse are not related
by consanguinity or affinity up to the third civil degree to the Head of the
Procuring Entity, Procurement Agent (if engaged), End-User or
Implementing Unit, project consultants, head of the Project Management
Office, or the members of the Bids and Awards Committee (BAC), the
Technical Working Group, and the BAC Secretariat;

o If partnership : The partnership itself and the partners of [Name of Bidder]
are not related by consanguinity or affinity up to the third civil degree to
the Head of the Procuring Entity, Procurement Agent (if engaged), End-
User or Implementing Unit, project consultants, head of the Project
Management Office, or the members of the Bids and Awards Committee
(BAC), the Technical Working Group, and the BAC Secretariat;

e Ifcooperative: The cooperative itself and members of the board of directors,
general manager, or chief executive officer of [Name of Bidder| are not
related by consanguinity or affinity up to the third civil degree to the Head
of the Procuring Entity, Procurement Agent (if engaged), End-User or
Implementing Unit, project consultants, head of the Project Management
Office, or the members of the Bids and Awards Committee (BAC), the
Technical Working Group, and the BAC Secretariat;

e If corporation, or joint venture: The corporation or joint venture itself, and
officers, directors, and controlling stockholders of [Name of Bidder] are not
related by consanguinity or affinity up to the third civil degree to the Head
of the Procuring Entity, Procurement Agent (if engaged), End-User or
Implementing Unit, project consultants, head of the Project Management
Office, or the members of the Bids and Awards Committee (BAC), the
Technical Working Group, and the BAC Secretariat;

o Ifindividual consultant not registered under a sole proprietorship, in case of
Consulting Services: The individual consultant and its spouse are not
related by consanguinity or affinity up to the third civil degree to the Head
of the Procuring Entity, Procurement Agent (if engaged), End-User or
Implementing Unit, project consultants, head of the Project Management
Office, or the members of the Bids and Awards Committee (BAC), the
Technical Working Group, and the BAC Secretariat;

It is understood that failure to faithfully disclose its relationship with the Head
of the Procuring Entity, members of the BAC, the TWG, and the BAC
Secretariat, the head of the PMO or the end-user unit or implementing unit,
and the project consultants of the Procuring Entity, or of the procurement
agent by consanguinity or affinity up to the third civil degree, as well as its
submission of beneficial ownership information containing false entries shall
be subject to blacklisting under Section 100 of the Implementing Rules and
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Regulations (IRR) of Republic Act (RA) No. 12009, without prejudice to criminal
and civil liabilities under applicable laws, including their accessory penalties,
if any.

Select one, delete the rest:

e In case of corporations: [Name of Bidder| declares its beneficial ownership
information consistent with its updated General Information Sheet or
Beneficial Ownership Declaration Form or any other document duly submitted
to the SEC and has maintained a valid and updated file therein in compliance
with Sections 20.2.9.1, 81, and 82 of the IRR of RA No. 12009.

e In case of Foreign Bidders: [Name of Bidder]| submitted an appropriate
equivalent document in English issued by the country of the bidder concerned
in accordance with Section 20.2.9.2 of the IRR of RA No. 12009.

8. [Name of Bidder] complies with existing labor laws and standards; and

9. [Name of Bidder] is aware of and has undertaken the following responsibilities
as a Bidder:

a) Carefully examine all of the Bidding Documents;

b) Acknowledge all conditions, local or otherwise, affecting the
implementation of the Contract;

c¢) Made an estimate of the facilities available and needed for the contract
to be bid, if any; and

d) Inquire or secure Supplemental Bid Bulletin(s) issued for the [Project
Title].

10. [Name of Bidder] did not give or pay directly or indirectly, any commission,
amount, fee, or any form of consideration, pecuniary or otherwise, to any
person or official, personnel or representative of the government in relation to
any procurement project or activity.

11. In case advance payment was made or given to [Name of Bidder], failure to

perform or deliver any of the obligations and undertakings in the contract shall
be sufficient grounds to constitute criminal liability under existing laws.

IN WITNESS WHEREOF, I have hereunto set my hand this __ day of __, 20__ at
, Philippines.

Duly authorized to sign the Bid for and behalf of:
[Insert Bidder’s Name]

[Affiant’s Signature over Printed Name]
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[Position/ Designation]
[Date]

JURAT

SUBSCRIBED AND SWORN to before me this day of [month] [year] at [place of execution],
Philippines. Affiant/s is/are personally known to me and was/were identified by me through
competent evidence of identity as defined in the 2004 Rules on Notarial Practice (A.M. No.
02-8-13-SC). Affiant/s exhibited to me his/her [insert type of government identification card
used], with his/her photograph and signature appearing thereon, with no.

WITNESS MY HAND AND SEAL this ___ day of /month] [year].

NAME OF NOTARY PUBLIC

Notarial Commission No.

Notary Public for until

Roll of Attorneys No.
PTR No. __, [date issued], [place issued]
IBP No. __, [date issued], [place issued]

Doc. No.
Page No.
Book No.
Series of
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Bid Securing Declaration Form

[The duly accomplished form shall be submitted with the Bid if bidder opts

to provide this type of bid security]

REPUBLIC OF THE PHILIPPINES )
CITY/MUNICIPALITY OF ) S.S.

BID SECURING DECLARATION
Project Identification No.: [Number]

To: [Insert name of the Procuring Entity]

I/We, the undersigned, declare that:

1)

2)

3)

I/We understand that, according to your conditions, bids must be supported
by a Bid Security, which may be in the form of a Bid Securing Declaration;

[Insert paragraph for Unsolicited Offer with Bid Matching]

[/We understand that upon conferment of the original offeror status
under Section 30.6 of the Implementing Rules and Regulations (IRR) of
Republic Act (RA) No. 12009, the offeror shall submit a Bid Securing
Declaration within ten (10) days from the receipt of the certificate of
conferment;

Select one, delete the other:

I[/We accept that: (a) [/we will be automatically disqualified from bidding
for any procurement contract with any Procuring Entity upon receipt of
your Blacklisting Order; and, (b) I/we will pay the applicable fine
provided under the Guidelines on the Use of Bid Securing Declaration,
within fifteen (15) days from receipt of the written demand by the
Procuring Entity for the commission of acts resulting to the enforcement
of the Bid Securing Declaration under Sections 52.2 (a), 63.2, 69.1 and
100, except 100.3 (c),of the IRR of Republic Act No. 12009; without
prejudice to other legal action the government may undertake; and

(For Unsolicited Offer with Bid Matching)

I/We accept that: I/we will be automatically disqualified from any
procurement opportunity of the Procuring Entity for a period of one (1)
year on the first offense, two (2) years on the second offense, and
perpetually on the third offense without prejudice to other legal action
the government may undertake.

I/We understand that this Bid Securing Declaration shall cease to be valid
on the following circumstances:

Upon expiration of the bid validity period, or any extension thereof pursuant

to your request;
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I am/we are declared ineligible or post-disqualified upon receipt of your
notice to such effect, and (i) I/we failed to timely file a request for
reconsideration or (ii) I/we filed a waiver to avail of said right;

[Insert this paragraph for Unsolicited Offer with Bid Matching|]
Upon contract award and the LCCRB is not the original offeror; or

[ am/we are declared the bidder with the [Insert Award Criterion!] and I/we
have furnished the performance security and signed the Contract.

IN WITNESS WHEREOF, I/We have hereunto set my/our hand/s this day of
[month] [year] at [place of execution].

Duly authorized to sign the Bid for and behalf of:
[Insert Bidder’s Name]

[Signature over Printed Name]
[Position/ Designation]
[Date]

JURAT

SUBSCRIBED AND SWORN to before me this day of [month] [year] at [place of
execution/, Philippines. Affiant/s is/are personally known to me and was/were
identified by me through competent evidence of identity as defined in the 2004 Rules
on Notarial Practice (A.M. No. 02-8-13-SC). Affiant/s exhibited to me his/her [insert
type of government identification card used], with his/her photograph and signature
appearing thereon, with no.

WITNESS MY HAND AND SEAL this ___ day of /month] [year].

NAME OF NOTARY PUBLIC

Notarial Commission No.

Notary Public for until

Roll of Attorneys No.

PTR No. __, [date issued], [place issued]
IBP No. __, [date issued], [place issued]

Doc. No.
Page No.
Book No.
Series of
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Republic of the Philippines

Government Procurement Policy Board




